
KITTITAS COUNTY  
Board of Equalization
509-962-7508| taylor.crouch@co.kittitas.wa.us

In conformance with the Governor’s Emergency Proclamation 20-28, and in order 

to prevent the spread of COVID-19, Kittitas County is not conducting in-person 

hearings at this time.  Therefore, a virtual hearing will be held using Webex video 

conferencing web application, which includes a phone-in option.   

Before You Begin a Virtual Appeal Hearing:

1. Locate the Meeting Link, Meeting Number, or dial-in number on hearing notice.

2. If you have exhibits to be entered into the record, they must be delivered to 
the BOE Clerk 21 business days prior to the hearing.

3. If you are going to attend virtual hearing using your phone or electronic device, 
please download the Cisco Webex application, prior to your hearing time.  

Checking into a Virtual Appeal Hearing:
1. If using a computer to access the hearing, enter the meeting link into your

browser and click enter.  Click the “Join Now” link to join the meeting.

2. Another way to access the meeting from a computer is to navigate to
https://kittitascounty.webex.com, enter the Meeting Number into  the “Join a
Meeting” box, and then click the “Join” link.

3. You can also access the meeting by calling the dial-in phone number and entering
the meeting number into your phone.

4. If you’re using a smart phone or other electronic device to access the meeting,
you will need to download the Cisco Webex app.  Once you’ve done that, open
the app at the time of the meeting, click “Join Meeting,” enter the Meeting Link
or Meeting Number, enter your name and email address, the meeting password,
and click the “Join Meeting” link.

Your Appeal:

1. Please log in early for your hearing and you will be placed in a waiting room till 
your hearing time. 

2. Everyone present will do introductions and be sworn in by the Clerk. The appeal 
will be recorded.

3. The Appellant will present their case first, then the Assessor/Assessor's 
Representative will present their case. The Board will then enter into 
deliberation, only the Board and Clerk will have audio/video during this time. 
You will be moved to the waiting room again.

4. The Hearing will proceed if you are not present and the BOE will deliberate on 
the information provided prior to the hearing. 

5. You will receive a written Board Order with the decision of the Board  after your 
Hearing.   

Entering Exhibits into the Record: 

1. If the Exhibit cannot be emailed or shared, the Clerk will discuss 
arrangements for how to get the Exhibit into the record. 

Technical Obstacles: 

Please visit https://www.co.kittitas.wa.us/about/virtual-meetings.aspx for best 
practices on joining virtual meetings. 

If you are unable to participate in the hearing because of technical obstacles prior to 
the hearing date and time, please email the BOE Clerk at 
taylor.crouch@co.kittitas.wa.us or call by 5:00 p.m. the day before your appeal 
and leave a voice message at 509-962-7508. 

Technical Difficulties at Date and Time of Hearing: 
If you are unable to sign into the video conference by either video or phone at the 
hearing date and time, please email the BOE Clerk at 
taylor.crouch@co.kittitas.wa.us or call 509-962-7508 and leave a message with 
your phone number and the Clerk will call you back.  If the technical difficulties 
cannot be solved, the Clerk will inform the Board of your inability to participate 
and arrangements will be discussed on how to proceed with the appeal.

Questions?   
Please contact the Clerk at taylor.crouch@co.kittitas.wa.us
or call 509-962-7508.
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