
BOARD OF COUNTY COMMISSIONERS
COUNTY OF KITTITAS

STATE OF WASHINGTON

RESOLUTION
No.2o2s- J%

RESOLUTION TO AUTHORIZEEXECUTION OF AN INTERLOCAL AGREEMENT
BETWEEN KITTITAS COUNTY AND THE WASHINGTON STATE DEPARTMENT

OF COMMERCE

WHEREAS, RCW 39.34, the Interlocal Cooperation Act, provides the capability for public
agencies to cooperate for mutual advantage; and

WHEREAS, Kittitas County, through the Kittitas County Public Health Department (KCPHD),
is charged with the preservation, promotion, and improvement of health in the
County; and

WHEREAS, one of the many ways KCPHD preserves and promotes health improvements is by
overseeing the homeless and affordable housing committee; and

WHEREAS, pursuant to State law, document recording fees are dedicated to funding homeless
and affordable housing programs; and

WHEREAS, as detailed in the attached interlocal agreement, the Washington State Department
of Commerce is providing funding to Kittitas County for the specific purposes

outlined in the agreement related to homeless and affordable housing programs.

NOW THEREFORE, BE IT RESOLVED that the Board of County Commissioners of Kittitas
County, Washington, hereby authorizes execution of the attached interlocal agreement with the
Washington State Department of Commerce.

DATED this Ld d^y * tl$Uln'bL{ ,202s,at Ellensburg, washington.

BOARD OF COUNTY COMMISSIONERS
COLINTY, WASHINGTON
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Washington State
Department of

lnteragency Agreement with

Kittitas Gounty

Through

Housing Division Homelessness Assistance Unit

Gontract Number:
26-46108-207

For

Document Recording Fee Backfill

Dated: July 1 ,2025
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Face Sheet

Washington State Department of Commerce

Housing Division - Homelessness Assistance Unit (HAU)

Contract N umber: 26-461 08-207

B

5. Gontract Amount
$327,709

10. Tax lD #

N/A

1. Contractor
Kittitas County
205 W Sfr Ave Ste 105

Ellensburg, WA, 98926

3. Contractor RePresentative
Kasey Knutson
BA, Human Services Manager
509.962.7090
Kasev. kn u tson @co. kittitas.wa. u s

11. SVW#

0010475-07

FOR CONTRACTOR

Chelsey Loeffers

91212025 | 12:36 PM PDT

Public Health Director

Date

t"t ffrr\

Chelsey Loeffers, Director
Signed by:

6. Funding Source
Federal:[ state: X ottrer: [ run: n

12.UBt#

192002673

7. Start Date

July 1,2025

2. Contractor Doing Business As (as applicable)

13. UEI #

N/A

9. Federal Funds (as aPPlicable)

N/A

Federal Agency:
N/A N/A

ALN

8. End Date
June 30,2027

4. COMMERCE Representative
Esmeral da Zavala Montalvo
Compliance Manager
360-725-2816
Esmeralda-zavala-
mon talvo@commerce.wa.gov
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14. Award Method

Direct: X Gompetitive: n
NOFO/RFX #

N/A

Proviso #

N/A

coMMERCE, defined as the Department of commerce, and the contractor, as defined above, acknowledge and accept

the terms of this Contract and Attachments and have executed this Contract on the date below and warrant they are

authorized to bind their respective agencies. The rights and obligations of both parties to this Contract are governed by this

Contract and the following docur"nts incorporated by reference: ContractorTerms and Conditions including Attachment
,,A" - Scope of work, Attachment "B" - Budget, and Attachment "c" - complaint Procedure.

91412025l1:11PM PDT

Date

g6y:

Housing Division

FOR COMMERCE

Tedd Kelleher, rim Assistant Director

APPROVED AS TO FORM ONLY

BY ASSISTANT ATTORNEY GENERAL

APPROVAL ON FILE

-tJ), tc-LLt*
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Special Terms and Gonditions

AUTHORITY

COMMERCE and Contractor enter into this Contract pursuantto the authority granted by Chapter 39'34

RCW.

CONTRACT MANAGEMENT

The Representative for each of the parties shall be responsible forand shall be the contact person for all

communications and billings regarding the performance of this contract.

The Representative foTCOMMERCE and theircontact information are identified on the Face Sheetof this

Contract.

The Representative forthe Contractor an d their contact information are identified on the Face Sheet of ttis
Contract.

COMPENSATION

COMMERCEshaII payan amountnotto exceed $327,709 forthe performanceof all thingsnecessaryfor

or incidental to the performance of work as set forth in the Scope of Work. Grantee's compensation shall

be based on the terms of the Scope of Work and Budget.

Expenses

Grantee shall receive reimbursement for approved expenses as identified below or as authorized in

"Ou"n"" 
by COMMERCE as reimbursable. The maximum amountto be paid to the Grantee forauthorized

expenses ifralt not exceed $327 ,709, which amount is included in the Grant total above.

lf travel is requiredto complete the scope of work and is approved in advance in writing reimbu rsable travel

(economy or coach class only), other transportation, lodging, and food

2.

3.

expenses may include airfare
necessary during periods of req

state rate and in accordance
Requ lations.

uired travel. Grantee shall be reimbursed ata rate notto exceed the cu nent

with the State offi Man

4. BILLING PROCEDURES AND PAYMENT

COMMERCEwillpay Grantee upon acceptance of deliverables orservices provided and receiptof properly

completed invoices, which shail be submitted to COMMERCE via the Contracts ManagementSystem
(cMS).

The invoicesshall describe and document, to COMMERCE's satisfaction, a description of the work

performed, th e progress of the project, an d any expen ses to be reimbu rsed. Th e invoice shall include Grant

Number 2646108-207.

lf applicable, Grantee must also include attachments that describe and document, to COMMERCES

satisiaction, a detailed description of the work performed, progress of the project, and/or re_cglPlt or other

proof of payment. Except for approved indirect costs, if any, or as otherwise authorized by COMMERCE in

writing, a receipt must accompany every expense in the amount of $50.00 or more to receive

reimbirrsement. COMMERCE may request additional documentation at any time.

Any expense reimbursed underthis Grant which is later determined to be unallowable mustbe repaid

according to the terms COMMERCE provides.

payment shall be considered timely if made by COMMERCE within thirty (30) calendardays after receipt

of firoperly completed invoices. Paymentshall be made electronically utilizing Grantee's Statewide Vendor

(SVW) number.

Page 4 of 15
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COMMERCE may, in its sole discretion, terminate th is Grant or withhold payments if the Grantee fails to

satisfactorily comply with any term or condition of this Grant.

No payments in advance or in anticipation of servicesor suppliesto be provided underthisAgreementshall

Oe ,i,aie by COMMERCE. No paymentsin advance of or in anticipation of anyexpense reimbursable under

this Grant shall be made by COMMERCE

lf subgranting and/orsubcontracting is authorized byCOMMERCE, allsubgrantee/Subcontractorpaymenb

are re-irOrrsibleexpenseswithint[emeaningof thisAgreement.Grantee musthave,and may be required

to demonstrate, the means to pay each and every Subgrantee/Subcontractor. Failure to pay

Subgrantees/Subcontractors as agieed may result in suspension ortermination of this Grant.

lnvoices and End of Fiscal Year

lnvoices are due on the 20th of the month following the provision of services.

Final invoicesfora state fiscalyearmay be due soonerthan the20th and Commerce will provide notification

of the end of fiscal Year due date.

The Contractormust invoiceforall expensesfromthe beginning of thecontractthrough Ju ne 30, regardless

of the contract start and end date.

Duplication of Billed Costs

The Contractorshall notbill COMMERCE forservices performed under this Agreement, and COMMERCE

shall not paythe Contractor, if the Contractor is entifled to payment or has been orwill be paid by any other

source, including grants, for that service.

Disallowed Costs

The Grantee is responsible for any auditexceptions ordisallowed costs incuned by its own organization or

that of its subgrantees.

Unless otherwise authorized by COMMERCE in writing, reimbursable payroll costs shall not indude

employee overtime nor bonus PaY.

COMMERCEmay, in its sole discretion,withholdten percent(10%) from each paymentuntil acceptance

by COMMERCE of the final report (or completion of the project, etc.).

Cost Date

Allowable expenses paid by Grantee from July 1,2025 through the end date listed on the Face Sheet are

eligible for reimbu rsement u nder this Contract subject to reimbursement requirements stated herein.

SUBCONTRACTOR DATA COLLECTION

Contractorwill submit reports, in a form and formatto be provided by Commerce and at intervals as agreed

by the parties, regardingwork underthis Contract performed by subcontractors and the portion of Contract

funds expendedJorwort< performed by subcontractors, including but not necessarily limited to minority-

owned, woman-owned, and veteran-owned business subcontractors. "subcontractors" shall mean

subcontractors of any tier.

6. INSURANCE

Each party certifies that it is self-insured underthe State's or local governmentself-insurance liability

program and shall be responsible for losses for which it is found liable.

Additionally, the Contractor is responsible for ensuring that any Subgrantees provide adequate

insurance coverage for the activities arising out of subgrants, as follows:

5

Page 5 of 15
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7. FRAUDAND OTHER LOSS REPORTING

Contractor shall report in writing all known or suspected fraud or other loss of any funds or other property

furnished underthis Contract immediately or as soon as practicable to the Commerce Representative

identified on the Face Sheet.

8. ORDEROF PREGEDENGE

ln the event of an in consistency in th is Contract, the inconsistency shall be resolved by giving precedence

in the following order:

o Applicable federal and state of Washington statutes and regulations Special Terms and Conditions

r General Terms and Conditions
o Attachment A - ScoPe of Work
o AttachmentB-Budget
o CHG Guidelines, incorporated by reference on the Face Sheet-

f.tqt ,,!asr,itg.ari 5Ldl.e
Deta-:';::nl rf

Comnren:e
Commercial General Liability Insurance Policy. Provide a Commercial General Liability lnsurance
policy, including contractual tiinility, written on an occurrence basis, in adequate quantity to protect

against legal liJOitity arising out of Subgrant activity but no less than $1,000,000 per occurrence.

Automobile Liability. ln the event that performance pursuant to this Grant involves the use of

vehicles, owned or ofierated by the Subgrantee, automobile liability insurance shall be required. The

minimum limit for automobile tiiOitity is $I,OOO,OOO per occurrence, using a Combined Single Limit for

bodily injury and property damage.

Page 6 of 15
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General Terms and

1. DEFINITIONS

As used throughout this Contract, the following terms shall have the meaning set forth below:

A. .Authorized Representative"shallmean the Directorand/orthe designeeauthorized in writingto act

on the Director's behalf.

B. "COMMERCE" shall mean the washington Department of commerce.

C. ,,Contract' or "Agreement'or "Grant' means the entire written agreement between COMMERCE

and the Contraclor, including any Attachments, documents, or materials incorporated by reference'

E-mail or f acsimile transmiJsion of a signed copy of this contract shall be the same as delivery of

an original.

D. *Contractor" or ,.Grantee" shall mean the entity identified on the face sheet performing service(s)

underthis Contract, and shall include all employees and agents of the Contractor.

E. ,,personal lnformation"shall mean information identifableto any person, including, butnotlimited

to, information that relates to a person's name, health, finances, education, business, u se or receipt

of governmental services or other activities, addresses, telephone n-umbers, social securily

numbers, driver license numbers, other identifying numbers, and any financial identifiers, and
,,protected Health lnformation" u nder the federal Health lnsurance Portability and Accountability Act

of '1996 (HIPAA).

F. "State" shall mean the state of Washington.

G. ,,subcontractor,'shall mean one not in the employmentof the Contractor, who is performing all or

part of those services underthis Contractunderaseparate contractwith the Contractor. The terms

"su bcon tracto/' an d "su bcon tractors" mea n su bcontractor(s) i n a n y tier.

2. ALL WRITINGS CONTAINED HEREIN

This Contractcontiains all the terms and conditions agreed upon by the parties. No other understandings,

oral or otherwise, regarding the subject matter of thisContract shall be deemed to exist or to bind any of

the parties hereto.

3. AMENDMENTS

This Contract may be amended by mutual agreementof the parties. Such amendmentsshall notbe binding

unless they are in writing and signed by personnel authorized to bind each of the parties.

4. ASSIGNMENT

Neitherthis Contract, work thereunder, nor any claim arising underthis Contract, shall be transfened or

assigned by the confactor without prior written consent of coMMERCE.

CONFIDENTIALITY AND SAFEGUARDING OF INFORMATION

A. "Confidential lnformation" as used in this section includes:

i. All material provided to the Contractor by COMMERCE that is designated as "confidential" by

COMMERCE;

ii. All material produced by the Contractorthat is designatedas "confidential"by COMMERCE;

and

iii. All personal lnformation in the possession of the Contractorthat may not be disclosed under

state orfederal law.

5.

Page 7 of 15
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B. The Contractor sh all comply with all state and federal laws related to th e use, sharing, transfer, sale,

or disclosure of Confidential lnformation. The Contractor shall use Confidential lnformation solely

for the purposes of this Contractand shall not use, share, transfer, sell or disclose any Confidential

lnformation to any third party except with the prior written consentof COMMERCE or as may be

requ ireC by law. Th e Contraitorshalltake att necessarystepsto assu rethat Confidential lnformalion

is safeguirded to prevent unauthorized use, sharing, transfer, sale or disclosure of Confidential

lnforma-tion or violation of any state or federal laws related thereto. Upon reques! 
-tlt-9_C_o1!3ctor

inall provide COMMERCE with its policies and procedures on confidentiality. COMMERCE may

requiie changes to such policies and procedures as they apply to this Contract whenever

COMMERCE reasonably determines that changes are necessary to prevent unauthorized

disclosures. The Contrictor shall make the changes within the time period specified by

COMMERCE. Upon request, the Contractor shall immediately retum to COMMERCE any

Confidential lnformation that COMMERCE reasonably determines has not been adequately

protected by the Contractor against unauthorized disclosure.

Unauthorized Use or Disclosure. The Contractor shall notify COMMERCE within five (5) working

days of anyunauthor2ed use ordisclosu re of anyconfidential information, and shalltake necessary

steps to mitigate the harmful effects of such use or disclosure'

6. COPYRIGHT

Unless othenryise provided, all Materials produced underthis Contractshall be considered "worksforhire'

as defined by the U.S. Copyright Act and shall be owned by COMMERCE. COMMERCE shall be

considered the author of such tiaterials. ln the event the Materials are not considered '\rvorks for hire"

underthe U.S. Copyrightlaws, the Contractor hereby inevocably assigns all right, tifle, and interest in all

Materials, includingali intellectual property rights, moral rights, and rights of publicity to COMMERCE

effective from the momenl of creation of such Materials.

"Materials" means all items in any format and includes, but is not limited to, data, reports, documenb,
pamphlets, advertisements, books, magazines, surveys, studies, computer programs, films, tapes' and/or

sound reproductions. "Ownership" includes the rightto copyright, patent, register and the abilityto transfer

these rights.

For Materials that are delivered u nderth e Contract, butth at in corporate pre-existin g materials notprodu ced

u nderthe Contract, the Contractor hereby grants to COMMERCE a nonexclusive, royalty-free, irrevocable

license (with rights to su blicense to others) in such Materials to translate, reproduce, distribute, prepare

derivative worki, publicly perform, and publiclydisplay.The Contractorwanants and represents that the

Contractor has ali rights and permissions, including in'tellectual property rights, moral rights and rights of

publicity, necessary to grant such a license to COMMERCE.

The Contractorshall exert all reasonable effortto advise COMMERCE, at the time of delivery of Materials

furnished underth is Contract, of all known or potential invasions of privacy contained therein and of any

portion of such documentwh icfr was notproduced in the performance of this Contract. The Contractorshall
provide COMMERCE with prompt written notice of each notice or claim of infringementreceived by the

bontractorwith respectto any Materials delivered underthis Contract. COMMERCE shall have the rightb
modify or remove any restrictive markings placed upon the Materials by the Contractor.

DISPUTES

ln the event that a dispute arises underthis Agreement, it shall be determined by a Dispute Board in the

following manner: Each party to this Agreementshall appoint one member to the Dispute Board- The

members so appointed shallpinfly appointan additional memberto th e Dispute Board. The Dispute Board

shall reviewthefacts,Agreementtermsand applicablestiatutesandrulesand makeadetermination of he
dispute. The Dispute Board shall thereafter decide the dispute with the majority prevailing. The

determination of the Dispute Board shallbe final and binding on the parties hereto. As an alternative to this

process, eitherof the parties may request intervention bythe Governor, as provided by RCW 43.17.330'

in which event the Governods process will control.

GOVERNING LAW AND VENUE

This Contract shall be construed and interpreted in accordance with the laws of the state of Washingtcn,

and the venue of any action brought hereu nder shall be in the Su perior Cou rt for Thurston Cou nty.

c.

7

8.
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9. lN loN

Each party shall be solely responsible for the acts of its employees, officers, and agents.

10. LICENSING. ACCREDITATION AND REGISTRATION

The Contractor shall comply with all applicable local, state, and federal licensing, accreditation and

registration requirements or ltandards necessary forthe performance of this Contract.

11. RECAPTURE

ln the eventthatthe Contractorfailsto perform thisContractin accordancewith state laws, federal laws,

and/or the provisions of this Contract, iOIUfVERCE reserves the right to recaptu re funds in an amou ntto

compensai" COMMERCE for the noncompliance in addition to any other remedies available at law or in

equ ity.

Repayment by the Contractor of funds under this recapture provision shall occur with in the time period

specifled ny iOtr,ltrlf nCE. ln the alternative, COMMERCE may recapture such funds from payments due

underthis Contract.

12. RECORDS MAINTENANCE

The Contractorshall maintain books, records, docu ments, data and otherevidence relating to this contract

and performance of the services described herein, including but notlimited to accounting procedures and

pru"ii""" that sufficiently and properly reflect all direct and indirect costs of any nature expended in the

performance of this Contract.

TheContractorshall retainsuchrecordsforaperiodof sixyearsfollowingthedateoffinal payment. Atno

additional cost, these records, including materials generated underthe Contract, shall be subject at all

reasonable times to inspection, review or audit by COMMERCE, personnel duly authorized by

COMMERCE, the Office of the State Auditor,and federal and state officialssoauthorized bylaw, regulalion

or agreement.

lf any litigation, claim or audit is staried before the expiration of the six (6) year period, the records shall be

retained until all litigation, claims, orauditfindings involving the records have been resolved'

13. SAVINGS

ln the eventfu nding from state, federal, or other sou rces is withdrawn, reduced, orlimited in any way after

the effective date oitnis Contractand prior to normal completion, COMMERCE may suspend orterminab

the Contract underthe "Termination for Convenience" clause, withoutthe ten calendarday notice

requirement. ln lieu of termination, the Contract may be amended to reflectthe new funding limitations and

conditions.

14. SEVERABILITY

The provisions of this Contractare intended to be severable. lf any term or prwision is illegal or invalid for

any ieason whatsoever, such illegality or invalidity shall not affect the validity of the remainder of the

Contract.

15. SUBGONTRACTING

The Contractor may only subcontractwork contemplated u nderthis Contract if it obtains the prior written

approval of COMMERCE.

lf COMMERCE approves subcontracting, the Contractor shall maintain written procedures related to

subcontracting, as well as copies of all lubcontracts and records related to subcontracts. For cause,

COMMERCE in writing may: (a) require the Contractor to amend its subcontracting procedures as they

relateto thisContract; (O) proniOlttheContractorfromsubcontractingwith aparticularperson orentiV; or

(c) require the Contractorto rescind or amend a subcontract.

Every subcontract shall bind the Subcontractor to follow all applicable terms of this Contract. The

Contractor is responsible to COMMERCE if the Subcontractorfails to comply with any applicable term or

condition of thisbontract.The Contractorshall appropriatelymonitorthe activitiesof theSubcontractorto
assurefiscal conditionsof thisContract. ln noeventshalltheexistenceof asubcontractoperateto release

Page 9 of 15
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or reduce the liability of the Contractor to COMMERCE for any breach in the performance of the

Contractot's duties.

Every subcontractshall include a term that CoMMERCE and the State of Washington are not liable for

claims or damages arising from a Su bcontractor's performance of the subcontract.

16. SURVIVAL

The terms, conditions, and warranties contained in this Contract that by their sense and context are

intended to survive the completion of the performance, cancellation ortermination of this Contractshall so

su rvive.

17. TERMINATION FOR CAUSE

ln the event COMMERCE determines the Contractor has failed to comply with the conditions of this

Contract in a timely manner, COMMERCE has the right to suspend or terminate this Contract. Before

suspending or terminating the Contract, COMMERCE shall notifythe Contractor in writing of the need to

take conective action. lf-conective action is not taken within30 calendardays, the Contract may be

termin ated or susPended.

ln th e event of termin ation orsuspension, the Contractor shall be liable for damages as authorized by la'v

including,butnotlimitedto, anycostdifferencebetweentheoriginal contractandthereplacementorcover
contract and all administrative costs directly related to the replacement contract, e.g', cost of the

competitive bidding, mailing, advertising and staff time.

COMMERCE reserves the rightto su spen d allorpart of the Contract, with hold furth erpayments, or proh ibit

the Contractorfrom incurring additional obligations of funds during investigation of the alleged compliance

breach and pending 
"orrecf,u" 

action by th-e Contractor or a decision by COMMERCE to terminate the

Contract. A termination shall be deemed a "Termination for Convenience" if it is determined that the

Contractor: (1) was not in defaull or (2) failureto perform was outside of his or her control, faultor
negligence.

The rights and remedies of COMMERCE provided in this Contract are not exclu sive and are, in addition b
any other rights and remedies, provided by law-

18. TERMINATION FOR CONVENIENCE

Except as otherwise provided in this Contract, COMMERCE may, by ten (1 0) businessdays'written notice,

begin ning on the second day after the mailing, terminate this Contract, in whole or in part- lf th is Contract

is so terminated, COMMERbE snatl be liable onlyfor payment required underthe terms of this Contract

for services rendered or goods delivered prior to the effective date of termination.

19. TERMINATION PROCEDURES

Upon termination of this Contract, COMMERCE, in addition to any other rights provided in this Contract,

may require the Contractor to deliver to COMMERCE any property specifically produced or acquired for

the'performance of such part of this Contract as has been terminated. The provisions of the "Treatment of

Assets" clause shall apply in such property transfer.

COMMERCE shall pay to the Contractor the agreed upon price, if separately stated, for completed work

and services 
""""pi"0 

Oy COMMERCE, and the amountagreed upon bythe Conkactorand COMMERCE

for (i) completed work and services for which no separate pdce is stated, (ii) partially completed work and

services, (iii; otfrer. property or services that are accepted by COMMERCE, and (iv) the protection and

pr"r"ratibnof property, unlessthetermination isfordefault, in which casetheAuthorized Representative

shall determine the exient of the liability of COMMERCE. Failure to agree with such determination shall

be a dispute within the meaning of the "bisputes" clause of this Contract. COMMERCE maywithhold from

any amou nts due th e Contractor su ch su m as the Authorized Representative determines to be necessary

to protect COMMERCE against potential loss or liability.

The rights and remedies of COMMERCE provided in this section shall not be exclusive and are in addition

to any other rights and remedies provided by law or underthis contract.

After receipt of a notice of termination, and except as otherwisedirected by theAuthorized Representative,

the Contractor shall:

r-thlrJ
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A. Stop work under the Contract on the date, and to the extent specified, in the notice;

place no further orders or subcontracts for materials, services, or facilities except as may. be

necessaryforcompletion of such portion of theworkundertheContractthatisnotterminated;

Assign to COMMERCE, in the manner, at the times, and to the extent directed by the Authorized

Repiesentative, all of in" rigf,t , title, and interest of the Contractor under the orders and

subcontracts so terminated, in-which case COMMERCE hasthe right, at its discretion, to settle or

pay any or all claims arising out of the termination of such orders and subcontracts;

Setfle all outstanding liabilities and all claims arising out of such termination of orders and

subcontracts, with the approval or ratification of the Authorized Representative to the extent the

Authorized Representative may require, which approval or ratification shall be final for all the

purposes of this clause;

Transfer tifle to COMMERCE and deliverin the manner, at the times, and to the extent directed by

the Authorized Representative any propefiwhicfr, if the Contract had been completed, would have

been required to be fumished to COMMERCE;

Complete performance of such partof the work as shall nothave been terminated bythe Authorized

Representative; and

Take such action as may be necessary, or as the Authorized Representative may direct, for-the

protection and preservation of the property related to this Contract, wh ich is in the possession of he

Contractor and in which COMMERCE has or may acquire an interest'

20. TREATMENT

Title to all property furnished by COMMERCE shall remain in COMMERCE. Title to all property fumished

by the Contractor, for the cost of which the Contractor is entitled to be reimbu rsed as a direct item of cost

underthis Contract, shall pass to and vest in COMMERCE upon delivery of such property by the

Contractor. Tltletootherproperty,thecostofwhichisreimbursabletotheContractorunderthisContract
shall pass to and vest in COtirttUf nCf upon (i) issuancefor use of such property in the performance of ttis

Contiact, or (ii) commencementof use of 
'such 

property in the performance of-this Contract, or (iii)
reimbursementof the costthereof by COMMERCE in whole or in part, whicheverfirstoccurs.

A. Any property of COMMERCE fu mished to the Contractor shall, u n less otherwise provided herein or

apfroved bi COMMERCE, be used only forthe performance of this Contract.

B. The Contractor shall be respon sible for any loss or damage to property of COMMERCE that resu lb
from the negligence of the bontractoror which results from the failure on the part of the Contractor

to maintain-anid administerthatpropertyin accordancewith sound managementpractices.

C. lf anyCOMMERCE property is lost, destroyed ordamaged, the Contractorshall immediatelynolifo

COMMERCE and shalitake all reasonable steps to protect the property from further damage.

D. The Contractorshall su nenderto COMMERCE all property of COMMERCE priorto settlement upon

completion, termin ation or can cel lation of th is Contract.

E. All referen ce to the Contractor u nderth is clause sh all also include Contractot's employees, agenb

or Subcontractors.

21. WAIVER

Waiver of any defau lt or breach shall not be deemed to be a waiver of an y su bsequ ent default or breach.

Anywaivers-hall notbeconstruedto bea modificationoftheterms of thisContractunlessstatedto be

such in writing and signed by Authorized Representiative of GoMMERCE.

d%tri

B.

c.

D

E.

F

G.
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Attachment A: ScoPe of Work

Document Recording Fees (DRF) Backfill must be prioritized for preserving and maintaining existing

program levels and ,"*["l"u"li. Allowable uses'for these funds are for 
-any 

allowable Consolidated

Homeless Grant activit' ,"0 
".V "f 

lowable activity pursuant to uses of local document recording fees'

Lead and subgrantees must commit to reporting quality and timely HMIS data for projects funded with

DRF Backfill.
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Attachment B: Budqet

2026 709
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Attachment G: Gomplaint Procedure

Lead/subgrantees must have a complaint procedure for:

,/ all households seeking or receiving services,

'/ employees and volunteers, and
,/ public upon request

The Complaint Procedure must include:

./ contact information for who is responsible for handling complaints

, '/ A description of how to submit a complaint
o The submission process must allow for submission of anonymous complaints' An

anonymous complaint and/or a complaint submitted using an alias must be identified

as such for records Purposes../ Timelines, including expected follow-up response times'
./ A description of hoilr complaints will be addressed at the lead/subgrantee level.

The complaint procedure must:

./ Be in written form using plain talk language, including how to request translation services

or other accommodations and assistance needed to complete the complaint.

'/ Be posted at facilities and on websites'
./ Be available to the public upon request.
./ Be accessible to all households seeking or receiving services.

. Be communicated and provided to households, including within all materials, such as

client handbooks and signatory paperwork, and discussed/verbalized during intake.
./ Be provided to all employees upon hiring.

. Must prohibit any form of retaliation via fines, fees, or other strictly enforced

contractual terms.
./ Explain how to escalate the complaint for external review if the issue has been

unsatisfactorily resolved with the lead/subgrantee, or if the person is fearing retaliation,

including:
r How to escalate the complaint to the lead grantee, if applicable
r How to escalate the complaint to Commerce, including submitting anonymously, via

the Commerce CHG Program Manager or Commerce's Quality Assurance Manager.

The lead/subgrantee's internal complaint procedure must be implemented first before escalating it

to the externJl process of the lead grantee or Commerce, unless the person filing a complaint

fears retaliation working with the internal complaint process.

Lead/subgrantees are required to maintain a complaint log. The complaint log will indicate the

complainiand actions taken to resolve the complaint. The complaint log may be reviewed during

monitoring or upon request by Commerce-

The complaint procedure does not replace landlord-tenant law or established processes such as

Medicaid fair hearings processes.

Note: Some federal funding sources also require that the U.S. Department of Housing and Urban

Development (HUD) also be listed for complaint submission if all other avenues have been

exhausted.
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Kittitas County Public Health

Contract/Agreement Review Form

Kiii;t3s Crlun:y

Public Health
Dep.iitmert

Fund/Depa rtment:

Today's Date:

116-Public Health Iiij ngenoa oate:

0810112025 l,,ltJ L"grr Request #: 1 1815

Contract/ nt lnformation

Bu lnformation

Pass Thro lnformation

Total S Amount: $327,709.00

Begin Date: 0710112025 End Date: 0613012027

Co ntract/Agreement Title : lnteragency Agreement with Kittitas County through Housing Division Homelessness Assistance Unit

Contract/Agreement Agency: Washington State Department of Commerce

Co ntra ct/Agree m e nt # : 26-46 1 O8-2OT

Contract/Agreement SummarY:

The lnteragency agreement is established for document recording fee backfill funds for

"maintaining prirgrams and investments" under local homeless housing plans and affordable

housing under RCW 36.22..178.

Signature of Auditor's Office

Signature s OfficeP

Kittitas County Prosecutor and Auditor Review and Comment:

APP

2{I

Date

8./z.zr

Date

{
Expense Code(s)

Revenue Code(s)

Agency is not suspended/disbarred

114 - 3.334.04.20

Not Checked (reason)
114 - 3.5100'1,52001 ,54101,54122

Agency to Pass Through

Amount to Pass Through Expense Code

Sub-Contract Approved Date

ADMIN Version:0 Supersedes: 0 OdiagaDate Adopted : LZIOL/ 2024 fvooitieo By: Katie Approval By: Chelsey Loeffers



8/6/25,11:11 AM

Unique Entity lD

KsCXYFV3DJAS

CAGE/NCAGE

3MGT1

COMMERCE,
WASHINGTON STATE
DEPARTMENT OF

SAM.gov

Mailing Address
P. O. Box 42525

Olympia, Washington

98504-2525, United States

EntitY lnformation

Active Registration

Expiration Date

Feb 3, 2026

PhysicalAddress
1011 Plum ST SE

Olympia, Washington

98501 -{ 530, United States

Purpose of Registration

All Awards

Version

Current Record

BUSINESS INFORMATION

Registration Dates

Activation Date

Feb 5, 20?5

Submission
Date
Feb 3, 2A25

lnitial Registration
Date
Nov 24, 2003

Owner CAGE Legal Business
Name

Doing Business As

{blank)

Division Name

Washlngton
Department Of
Commerce

Congressional
District
Washington't0

URL

http://www.commerc
e.wa.Eov

Division Number
(blank)

State/Country of
lncorporation

{blank}, {blank)

https:i/sam.gov/entities/view/K5CXYFV3DJA5/coreData?status=Active&emrKeyValue=2164842-1738583606420534 1t3



8/6/25, 11:11 AM SAM.gov

Government Types

U.S. Local Government, U.S' State Government

https:i/sam.gov/entities/view/K5CXYFV3DJA5icoreData?status=Active&emrKeyValue=21 64842-1738583606420534 3/3


