
BOARD OF COUNTY COMMISSIONERS
COUNW OF KITTITAS STATE OFWASHINGTON

RESOLUTION NO. 2025- iSLl

Resotution to Approve an lnterlocaI Agreement between Kittitas Gounty and Kittitas
Gounty Fire District #2to have Kittitas County Fire District #2 process their own Accounts
Payabte and Payrotl warrants, lndependent of the Kittitas Gounty Auditor's Office Warrant

Processing System

WHEREAS, Kittitas County Fire District #2 has had its own accounting system which is futty
capabte of printing checks for accounts payabte and payrott; and

WHEREAS, the Washington State Auditor per RCW 43.09.230 has stated that the Kittitas
County Auditor and Kittitas County Treasurer can authorize Kittitas County Fire District #2to
print its own checks for accounts payabl,e and payrott using an imprest banking account; and

WHEREAS, this lntertocal Agreement is entered into under the authority of and in conformity
with the lntertocaI Cooperation Act, chapter 39.34 RCW; and

WHEREAS, the Board of Kittitas County Commissioners constitutes the tegistative authority of
Kittitas County and deems this to be in the best interest of the County;

NOW, THEREFORE, BE lT RESOLVED that the Kittitas County Board of Commissioners hereby
approves and shatt execute the attached lnterlocaI Agreement between Kittitas County and
Kittitas County Fire District #2 to have Kittitas County Fire District #2 process their own accounts
payabte and payrott independent of the Kittitas County Auditor's Office warrant processing
system.

Dated this -Ln*^u.+ gtfn+bg{'2025, at Etl.ensburg, washington.

BOARD OF COUNTY COMMISSIONERS

, WASHINGTON

Cterk of the Board - Jutie Kjorsvik

I Deputy Cterk qf the Board - Mandy Buchhotz Co , Vice-

2rr

tt ty

T

Brett S , Commissioner



tntertocatAgreement Between Kittitas county and Kittitas Gounty Fire District #2to have

Kittitas county Fire District #2 process its own Accounts Payabte and Payroll Warrants

lndependent of the Kittitas county Auditor's office warrant Processing system

This Lntertocal Agreement is made and entered into, by and between the Kittitas county Fire

District #2, Kittitas county commissioners; the Kittitas county Auditor and the Kittitas

County Treasurer.

WHEREAS, the lntertocat Cooperation Act, as amended and codified in chapter 39'34 of the

Revised code of washington ("RCW"), provides for pubtic agencies to enter into agreements

forjointorcooperative action authorized underthat chapter;

WHEREAS, the county and the Kittitas county Fire Protection District No. 2 are pubtic

agencies within the meaning of chapter 39.34 RCW and may enter into interlocaI agreements;

WHEREAS, Rcw 52.12.021 further provides thatfire protection districts may enter into a[[

necessary contracts and do att tawful. acts required and expedient to carry out the purpose of

titl.e 52 RCW;

WHEREAS, titte 52 RCW governs the activities of fire protection districts within the state of

Washington and within Kittitas County;

wHEREAS, Rcw 52-16.010 provides thatthe county Treasurer sha[[ receive and disburse

Fire District revenues, cottect authorized Fire District taxes and assessments, and credit Fire

District revenues to the Fire District's proper fund;

wHEREAS, RCW 52.16.050(1) further provides that the county Treasurer shatl pay out money

received forthe account of the Fire District on warrants issued bythe county Auditor against

the proper funds of the Fire District, which warrants shal'l' be issued on vouchers approved and

signed by a majority of the Fire District Board and by the Fire District secretary;

wHEREAS, RCW 36.22.050, RCW 36.22,060 and RCW 36.22.090 provide for issuance

bythe county Auditor of Fire District payrott warrants payabte by the county Treasurer;

WHEREAS, Kittitas County Fire District #2 has had its own integrated accounting system'

which is futty capabte of printing checks for accounts payabte and payrott;

WHEREAS, Kittitas county Fire District #2 has processed their own accounts payabte and

payrol.t independent of the Kittitas county Auditor's office warrant processing system' and

thislntertocatagreementismeanttoupdatethatagreement;and

wHEREAS, a [l parties herein agree this change wi[[ save staff time and expenses for the Kittitas

county Auditor, Kittitas county Treasurer and Kittitas county Fire District #2;

NOWTTHEREFORE THE PARTIES do hereby execute and agree to the terms' promises and

conditions of this Lntertocaf Agreement for the purposes setforth herein and as fottows:

1. ThistntertocatAgreementshattbeeffectivefromandafterthefirstdaterecited herein
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above and shatt continue in effect indefinitety untilterminated by oneof the parties

herein.

2. Kittitas county Fire District #2 witt continue to print checks in-house for accounts payable

and payrol.l.. Kittitas county Auditor witt continue to be retieved of the obtigation of printing

Kittitas Gounty Fire District #2 accounts payable and payrott warrants'

3- Kittitas county Fire District #2 witt continue to hotd an imprest account with cashmere

Vattey Bank-

4. Kittitas County Fire District #2 witt subrnit requests to Kittitas County to Kittitas County to

reimburse the imprest account via a voucher tisting submitted and approved as needed

with the Fire Commissioners' signatures.

a. The Auditor and Treasurer witl inform the district with direction in regards to the

internal procedures for hodwhen to submit the voucher tisting to the county, in

accordence with this agreement'

5. Any changes to the estabtished imprest account or the imprest amount must be approved

Uyine Kittitas County Auditor and Kittitas County Treasurer before adoption bythe District'

6. Kittitas county Auditor continues to reserve the right to review att District records retated

to the operation of the imprest account. For this reason, the District is responsibte for

maintaining and preserving att pubtic records as required by the Washington Pubtic

Records Act and appticabte pubtic records retention schedute'

7. upon approvat of the voucher tisting from Kittitas county Auditor, Kittitas county Treasurer

witt continue to remit the funds, via ACH (Automated Ctearing House), to the Kittitas County

Fire District #2 bank account.

8. Any party herein mayterminate this tntertocatAgreement upon thirty (30) days written

notice to the other parties atthe addresses recited herein above.

9. The District wil,t hotd harmless, defend, and indemnify Kittitas County from any and a[[

ctaims, actions, suits, charges, and judgments whatsoever that arise out of the District's

performance or nonperformance of the services or subject matter catled for in this

lnterlocaI Agreement.

1O. As required by RCW 42.24.180, the District shatt:

a. Appoint an auditing officer for the District, and the aud iting officer shalt acq u ire on

behatf of the District, bonds of not less than $t 00'000;

b. Adopt contracting, hiring, purchasing and disbursing poticies that imptementeffective

internat control;
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c. provide for the review of the documentation supporting claims paid and for its approvat

of al.t checks or warrants issued in payment of ctaims at its next regularty scheduled

pubtic meeting; and
d. Shatt require that if, upon review, it disapproves some ctaims, the auditing officer and

the officer designated to sign the checks shal,t jointty cause the disapproved ctaims to

be recognized as receivabtes of the District and to pursue collection ditigentty until the

amounts disapproved are cottected or untiI District Commissioners are satisfied and

approves the ctaims.

11. The District is responsibte for ensuring its expenditures are appropriate and compty with

attfederat and state laws and regutations-

12-The District shatt adopt and adhere to adequate processes, procedures, and controts in

place to prevent the misuse or loss of public funds from the revolving imprest account,

which must inctude, but is not timited to, the fottowing:

Att expenditures from the imprest account must be processed in accordance with the

Washington State Budgeting, Accounting, and Reporting System (BARS), and federat

and state [aw.
The originat copy of alt invoices and supporting documentation shal'L be on fite at the

District office.
The auditing officer shalt review invoices received, note the date received and ctearly

indicate the account to which the expenditures are to be posted'

The auditing officer shatt review atl invoices to be presented for payment'

Checks shatt be signed by the auditing officer and the chief.

The auditing officer shatt provide the District Commissioners with a copy of the imprest

reconciliation of the revotving imprest account monthty'
The District witt furnish to Kittitas county Auditor/Kittitas county Treasurer a copy of

the imprest account bank statements monthty.
The revolving imprest account shatt be replenished monthty in the amount equa[ to the

approved invoices Paid.
No receipt other than approved reptenishments and increases to the authorized

balance may be deposited into the account-
The account may never be used for personat cash advances, loans or expenditures

Furnish the County Auditor with a copy of an executed District Resolution evidencing

the adoption of these poticies, procedures, and controts.

13. This lnterlocatAgreement shatt not create a separate tegaI or adminlstrative entity, nor
provide for the acquisition or disposat of property other than set forth herein-

14. The Kittitas County Auditor shat! continue to serve as administrator for administering the

terms, promises, and conditions of this lntertocat Agreement.
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15. Att parties to this intertocat Agreement agree to cooperate and make good faith efforts to

assist one another in futfitting its terms.

16. The parties to this tntertocat Agreement do not intend to assume any contractual

obtigations to anyone other than the parties to this [ntertocat Agreement. The parties do

not intend that there be any third-party beneficiaries.

17. No partiestothis tntertocatAgreementshatthavethe righttotransferorassign, in

whote or in part, any or att of its obtigations and rights hereunder withoutthe prior

written consent of authorized representatives of the other parties-

1 g. This intertocal Agreement may be amended, attered, or changed in any manner by the mutual

written consent of an authorized representatives of at[ parties herein.

1g. Gopies of this tntertocat Agreement, together with the resotutions of a[[ parties'

governing bodies' approvaI and ratification of this lntertocat Agreement, shalt be posted

on the County's website after execution of the lntertocal Agreement by att parties.

20.ln the event any titigation shoutd arise from this lntertocaI Agreement, the venue of such

action of titigation shatt be in the superior court of the state of washington in and for the

county of Kittitas. The taw of the state of washington shat[ govern this Agreement.

21.|f anyterm orcondition of this tntertocaL Agreement or the apptication thereof toany
person(s) or circumstances is hetd invatid, such invatidity shatL not affect other terms,

conditions or applications which can be given effect without the invatid term, condition

or apptication. To this end, the terms and conditions of this tntertocal Agreement are

dectared severabte.

Adopted this 14th day of August 2025, at a regutarty scheduted meeting of the Board of Fire

Commissioners.

Commissioner

Attest to:

Commissioner
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