
BOARD OF COUNTY COMMISSIONERS
COUNTY OF KITTITAS

STATE OF WASHINGTON

RE
NO.

N,7

RESOLUTION TO AUTHORIZE EXECUTION OF AN INTERLOCAL AGREEMENT
BETWEEN THE KITTITAS COUNTY PUBLIC HEALTH DEPARTMENT AND THE

STATE OF WASHINGTON, DEPARTMENT OF ECOLOGY FOR POLLUTION
PREVENTTION ASSISTANCE PARTNERSHIP

WHEREAS, RCW 39.34,the Interlocal Cooperation Act, provides the capability for public

agencies to cooperate for mutual advantage; and

WHEREAS, Kittitas County, through the Kittitas County Public Health Department (KCPHD),

is charged with the preservation, promotion, and improvement of health in the

County; and

WHEREAS, one of the many ways KCPHD preserves and promotes health improvements is by

partnering with other agencies on high priority environmental issues; and

WHEREAS, KCPHD desires to partner with the Washington State Department of Ecology to
provide Pollution Prevention Assistants Specialists who will provide technical

assistance and education outreach to small quantity generators in effort to prevent

pollution of waters of the state as detailed in the attached Interlocal Agreement that

is hereby incorporated by this reference.

NOW THEREFORE, BE IT RESOLVED that the Board of County Commissioners of Kittitas
County, Washington, authorizes execution of the attached Interagency Agreement with the

Washington State Department of Ecology.

DATED this l5+", day ori lu-lrl ,2025, at Ellensburg, Washington.\)l
BOARD OF COUNTY COMMISSIONERS

, WASHINGTON

ABSENT

x

of

Commissioner
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DEPARTM ENT OF

ECOLOGY
State of Washington

IAA No. C2500178

INTERAGENCY AGREEMENT (IAA)

BETWEEN

THE STATE OF WASHINGTON, DEPARTMENT OF ECOLOGY

AND

Kittitas County Public Health

THIS INTBRAGENCY AGREBMENT ("Agreement" or "lAA") is made and entered irrto by and

between the state of Washington, Department of Ecology, hereinafter referred to as "ECOLOGY," aud

the Kittitas Counfy Public Health hereinafter referred to as the "CONTRACTOR," pursuant to the

authority granted by Chapter 39,34 of the Revised Code Washington, InterlocalCooperation Act.

THE P{IRPOSE OF TIIIS AGREEMBNT is for the CONTRACTOR to provide Pollution Prevention

Assistance (PPA) Specialists who will provide technical assistance and education outreach to small quantity

generators in an effort to prevent pollution of waters of the state as part of the Pollution Prevention Assistance

Partnership.

WHEREAS, ECOLOGY has legal authority (RCW 10A.214 and RCW 70A.300) and the

CONTRACTOR (other pafty) has legal authority (Specific authority to conduct inspections and provide

technicalassistance is derived from Kittitas County Code (KCC) Title 13, whicli outlines the powers of
the health officer.) that allows each party to undertake the actions in this agreement.

THEREFORE,IT IS MUTUALLY AGREED THAT:

I. SCOPB OF WORK

The CONTRACTOR shall furnish the necessary personnel, equipment, material and/or service(s) and

otherwise do allthings necessary for or incidentalto the perfonnance of the work set forth in Appendix
A, Statentent of Work, attached hereto and incorporated herein.

Yersion 4/14/25 (Access Equity)
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State of Washington, Departrnent of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

2. PERIOD OF PERFORMANCE

Tlre period of performarrce of this IAA will commence on July 102025, and be cornpleted by June 30,
2027, r"rnless the Agreernent is terminated sooner as provided herein. Amendments extending the period

of perfomrance, if arry, shall be at the sole discretion of ECOLOGY.

3. COMPBNSATION

Compensation for the work provided in accordance with this IAA has been established under the terms of
RCW 39.34.130 and RCW 39.26.1B0(3). This is a performance-based agreement, under which payment
is based on the successful completion of expected deliverables.

Compensation for this agreement will be released in two I -year phases. Phase One is limited to 50 percent
of the project budget and Phase Two can be up to the remaining percentage of the project budget. On or
before August 15,2026, Ecology will evaluate available funding and the CONTRACTOR's performance
and progress towards meeting contract deliverables and spending. To release the second year of funding
the CONTRACTOR, by June 30,2026,must'.

1. Cornplete a minimum of 40Yo of the total site visit deliverables, and
2. Utilize 40%o of the total compensation award.

If performance obligations have been met and funding is available per ECOLOGY's detennination, the

full year 2 budget award will be considered available. Should the CONTRACTOR fail to make
satisfactory progress, ECOLOGY will determine the appropriate additional funding to release for year 2

of the contract. Ecology will consider various factors in determining year 2 funding includirrg, but not
lirnited to, available funding, performance to date, staff vacancies, time and costs spent on unique
program elernents, and potential circumstances beyond the CONTRACTOR's control.

The source of funds for this IAA is Model Toxics Capital Account (23N). Both parties agree to comply
with all applicable rules and regr,rlations associated with these funds.

The parties have detennined that the cost of accornplishing the work identified herein will not exceed one

hundred twenty-five thousand, six hundred eight dollars, and eighty-four cents ($ 125.608.84), including
any indirect charges. Payment for satisfactory perfonnance of the work shall not exceed this amount
nnless the pafties mutually agree via an amendment to a higher amount. Compensation for services shall
be based on the terms and tasks set forth in Appendix A, Statement of Work. ECOLOGY will not make
payment until it has reviewed and accepted the work.

Travel expeuses (meals, lodging, and POV rnileage) will be reimbursed according to cnrrent state per-

diem rates at the time of travel, not to exceed the total budget (see ApperrdixB, Bndget Detail).

Expenses related to initial 24-hour (or 40-hour) HAZWOPER training, and required yearly 8-hour
refresher training courses will be reimbursed as part of the quarterly invoicing submittal. Invoices for
those training courses must be subrnitted as supporting documentation for the quarterly submittal.

Expenses for language services will be reimbursed in quarterly invoice submittals. CONTRACTOR must
submit invoices from the language service provider, or time sheets for internal staff providing language
services, to be reimbursed as part of quarterly invoice submittals.

Funds for the purchase of source control tools or equiprnent (e.g. spill kits, plastic drum covers) and

promotional items for distribution to businesses under this contract must be iucluded in the Goods &
2
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State of Washington, Department of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

Serrrices Budget or Equiprnent Budget categories in Appendix B, Budget Detail. Any purchase of
equipment or goods & services over $ 1,000.00 not specifically listed in Appendix B, Budget Detail must

be pre-approved by ECOLOGY in writing. When the agreement expires, or when the equiprnent is no

longer needed for the originally authorized purpose (whichever comes first) the disposition of equipment

shall be at ECOLOGY's sole discretion.

Irrdirect rates for the contract will be paid as indicated in Appendix B, Budget Detail. Changes to the

indirect rate may be considered by ECOLOGY. CONTRACTOR shall provide supporting documentation

necessitating the change to the indirect rate to ECOLOGY. ECOLOGY's approval will be communicated

by e-rnail by the Pollution Prevention Assistance Coordinator. An increase in indirect rate does not

increase the total contract award. Changes are handled by adjusting the budget between categories listed

in Appendix B, Budget Detail. Changes to the total budget cost of the contract shall require an

arnendment. The budget referenced in Appendix B, Budget Detail rnay be adjusted between categories

with ECOLOGY's preapproval. and if the total budget is not exceeded.

ECOLOGY tnay, al its sole discretion, terminate or suspend this Contract in accordance with Sectiorr 19

or 20, or withhold payments clairned by the CONTRACTOR for services rendered, if the

CONTRACTOR fails to satisfactorily comply with any tenn or condition of tliis Agreement.

4. BILLING AND PAYI\{ENT PROCEDURE

Payment requests shall be submitted electronically or by mail, on state fonn Invoice Voucher A19-14.
Irrvoice voucher shall reference the Agreement (lAA) number and clearly identify those items that relate

to perfonnance under this Agreernent. Invoices shall describe and document to ECOLOGY's satisfaction

a description of the work perfonned, the progress of the work, and related costs. Each invoice shallbill
for actual hours worked during the quarter. The actual hours billed may be higher (if the total budget

conrpensation award is not exceeded) or lower than the FTE estimate in Appendix A, Statement of Work.

Attaclr supporting documentatiorr to the invoice. See Appendix A, Statentent of Work, Sections 4,5, and

1 I for additional infonnation (and Section 10, Small Change Voucher Progrant, if applicable).

Send invoices to:

State of Washington
Depaftment of Ecology
Hazardous Waste & Toxic Reduction Program
Attn: Andrew Maher
4601 N. MONROE ST.
SPOKANE, WA 99205

OR

Email invoices and supporting documentation to both:
Andy Maher, anma461@ecy.wa.gov & Kristine Ray, kray46l@ecy.wa.gov

Payment requests will be subrnitted on a Quafterly basis. Invoices must be submitted by the dates

outlirredirrAppendixA,StatententofWork,Sectionll:Invoices,Tablell.l. Uponexpirationofthis
Agreernent, any claim for payment not already made shall be submitted to ECOLOGY within 30 days

after the expiration date or the end of the fiscal year, whichever is earlier.

3
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State of Washington, Deparlment of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

Payment will be made within thirry (30) days of submission of a properly completed invoice (fonn A19-
I A) with sr"rpportive documentation. All expenses invoiced shall be supported with copies of invoices

paid.

Payment will be issued through Washington State's Office of Financial Management's Statewide Payee

Desk. To receive payment, CONTRACTOR must register as a statewide vendor by submitting a

statewide vendor registration fonn and an IRS W-9 form at website, https://ofm.wa.gov/it-
systems/statewide-vendorpayee-services. For questions about the vendor registratiott process, contact

Statewide Payee Help Desk at (360) 407-8180 or ernail PayeeRegistration@ofm.wa.gov.

5. ALTERATIONS AND AMENDMENTS

This Agreement may be amended by rnutual agreement of the parties. Such amendments shall not be

binding unless they are in writing arrd signed by personnel autlrorized to bind each of the parties.

6. ASSIGNMENT

The work to be provided under this Agreement, and any claim arising thereunder, is rrot assignable or

delegable by either party in whole or in part, without the express prior written consent of the other party,

which consent shall not be unreasonably withheld.

7. ASSURANCES

Parties to this Agreement agree that all activity pursuant to this agreement will be in accordance with all

the applicable current federal, state, and local laws, rules, and regulations.

8. CONFORMANCE

If auy provision of this Agreement violates any statute or rule of law of the state of Washington, it is
considered rnodified to conform to that statute or rule of law.

9- DISPUTBS

Parties to this Agreement shall ernploy every effort to resolve a dispute themselves without resorting to

litigation. ln the event that a dispute arises under this Agreernent that cannot be resolved among the

pafties, it shall be determined by a Dispute Board in the following manner. Each party to this Agreement

shall appoint one mernber to the Dispute Board. The mernbers so appointed shalljointly appoint an

additional member to the Dispute Board. The Dispute Board shall review the facts, agreement tenns, and

applicable statutes and rules, and then make a determinatiou of the dispute. The determination of the

Dispute Board shall be final and binding on the parties hereto, unless restricted by law. The cost of
resolution will be bome by each party paying its own cost. As an alternative to this process, if state

agerrcies, either of the parties may request intervention by the Govemor, as provided by RCW 43.17 .330'
in which event the Governor's process will control. The parties may mutually agree to a different dispute

resolution process.

IO. FUNDING AVAILABILITY

ECOLOGY's ability to make payments is contingent on availability of funding. In the event funding
from state, federal, or other sources is withdrawn, reduced, or lirnited in any way after the effective date

and prior to completion or expiration date of this Agreement, ECOLOGY, at its sole discretion, may elect

to terminate tlre Agreement, in whole or part, for convenience or to renegotiate the Agreemerrt subject to

new funding limitatiorrs and conditions. ECOLOGY may also elect to suspend perfonnance of the

Agreement until ECOLOGY detennines the funding insufficiency is resolved. ECOLOGY may exercise

4
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State of Washington, Deparlment of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

any of these options with no notification restrictions, although ECOLOGY will make a reasonable

attempt to provide notice.

In the event of termination or suspension, ECOLOGY will reimburse eligible costs incurred by the

CONTRACTOR through the effective date of termination or suspension. Reimbursed costs must be

agreed to by ECOLOGY and the CONTRACTOR. In no event shall ECOLOGY's reimbursement
exceed ECOLOGY's total responsibility under the agreeurent and any antendtnents.

I I. GOVERMNG LAW AND VENUE

This Agreerlent is errtered into pursuant to and under the authority granted by the laws of the state of
Washington and any applicable federal laws. The provisions of this Agreement shall be construed to
conform to those laws. This Agreement shall be construed and interpreted in accordance with the laws of
tlre state of Washington, and the venue of any action brought hereunder shallbe the Superior Court for
Thurston County.

I 2. INDEPENDENT CAPACITY

The ernployees or agents of each party who are engaged in the performance of this Agreement shall
continue to be employees or agents of that party and shallnot be considered for ar-ry purpose to be

employees or agents of the other party.

13. ORDEROFPRECEDENCE

In the event of an inconsistency in the terms of this Agreement, or between its terms and any applicable

statute or rule, the inconsistency shall be resolved by giving precedence in the following order:

a. Applicable federal and state of Washington statutes, regulations, and rules

b. Mutually agreed upon written amendments to this Agreement.

c. This Agreerneut, uumber C2500178.

d. Appendix A, Stalement of Work.

e. Appendix B, Budget Detail.

f. Appendix C, Special Terrns and Conditions.

g. Any other provisions or tenn of this Agreement, including materials incorporated by reference or

otherwise incorporated.

I 4. RECORDS MAINTENANCB

The parties to this Agreement sliall each maintain books, records, documents, and other evidence that

sufficiently and properly reflect all direct and indirect costs expended by either party in the performance

of the service(s) described herein. These materials shall be subject to inspection, review, or audit by
personnel of both parties, other personnel duly authorized by either party, the Office of the State Auditor,
arrd federal officials so authorized by law. All books, records, docutnents, and other materials relevant to

this Agreernent must be retained for six years after expiration of this Agreement. The Office of the State

Auditor, federal auditors, and any persons duly authorized by the pafties shall have full access and the

right to examine any of these materials during this period. Each party will utilize reasonable security
procedures and protections for all materials related to this Agreement. All materials are subject to state

public disclosure laws.

5
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State of Washington, Depaftment of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

15. RESPONSIBILITIES OF THE PARTTES

Each party of this Agreernent hereby assumes responsibility for claims and/or damages to persons and/or
property resulting fi'orn any act or omissions on the part of itself, its employees, its officers, and its

agents. Neither palty will be considered the agent of the other party to this Agreement.

16. RIGHTSINDATA

Unless otherwise provided, data which originates frorn tl-ris Agreement shall be "wofk made for hire" as

defined by the United States Copyright Act, Title 17 U.S.C. section 101 and shall be owned by state of
Washington, ECOLOGY. Data shall include, but not be limited to, repofts, documents, pamphlets,

adveftisements, books rnagazines, surveys, studies, computer programs, films, tapes, and,/or sound

reproductions. Ownership includes the right to copyright, patent, and register these items, and the ability
to transfer these rights.

17. SEVERABILITY

If arry provisiori of this Agreement or any provisior-t of any document incorporated by reference shall be

held invalid, such invalidity shall not affect the other provisions of this Agreement which can be given

effect witliout the irrvalid provision, if such remainder conforms to the requirements of applicable law and

the fundamental purpose of this Agreement, and to this end the provisions of this Agreement are declared

to be severable.

18. SUBCONTRACTORS

a. CONTRACTOR agrees to take complete responsibility for all actions of any Subcontractor used

Lrnder this Agreement for the performance. When federal funding is involved, there will be

add itional CONTRACTOR and subcontractor requirements and reporting.

Prior to performance, all subcontractors who will be performing services under this Agreement

must be identified, includirrg their name, the nature of services to be performed, address,

telephone, WA State Department of Revenue Registration Tax number (UBI), federal tax

identificatiorr number (TIN), and anticipated dollar value of each subcontract. IdentiS, whether

subcontractor is certified with
Office of Minority and Women's Business Enterprises (OMWBE), WA Dept of Veterans Affairs
(WDVA), or is a WA small business. Provide such information to ECOLOGY's representative.

b. Subcontractor Payment Reporting Requirements - Access Equity:

This Agreeurent is subject to compliance tracking of subcontractor(s) spending using the State's

business diversity managemeut system, Access Equity (B2Gnow). Access Equity is web-based

and can be accessed at the Office of Minority and Women's Business Enterprises (OMWBE) at

https://omwbe.diversitvcornpliance.corn/. The CONTRACTOR and all Subcontractor(s) shall

report and confinn receipt of payments made to the CONTRACTOR and each Subcontractor

through Access Equity.

The CONTRACTOR may contact Robyn Crawford (rvan46l@ecy.wa.gov; (56D223-5487),
Access Equity Contract Agent with Ecology's Hazardous Waste & Toxic Redr"rction Program for
technical assistance in using the Access Equity system.

User guides and documentatior-r related to Contractor and Subcontractor access to and use of
Access Equity are available online at https://omwbe.wa.gov/access-equit-y-help-center.

6
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State of Washington, Department of Ecology
IAA No. C2500178
Entify Name: Kittitas Counfy Public Health

ECOLOGY reserves the right to withhold payments frorn the CONTRACTOR for non-
compliance with this section. For purposes of this sectiou, Subcontractor tneans any subcontractor
working on the Contract, at any tier and regardless of status as certified WMBE or Non-WMBE.

The CONTRACTOR shall:

a. Register and enter all required Subcontractor infonnation into Access Equity no later than

fifteen (15) days after ECOLOGY creates the file (Contract Record) in Access Equity.
b. Cornplete the reqr"rired user training (two (2) one-hour online sessions) no later than twenty

(20) days after ECOLOGY creates the file (Contract Record) in Access Equity.
c. Report the amount and date of all payments:

i. Received from ECOLOGY, and
ii. Paid to Subcontractors, uo later than fifteen ( 1 5) days after the issuance of each

payment rnade by ECOLOGY to the Contractor, unless otherwise specified in writing
by ECOLOGY, except that the Contractor shall mark as "Final" and report the final
Subcontractor payments into Access Equity no later than thirty (30) days after the

final payment is due the Subcontractor(s) under the Contract, with all payrnent

irrformation entered no later than sixty (60) days after end of fiscal year, June 30.

d. Monitor contract payments and respond promptly to any requests or instructions from
ECOLOGY or system-generated messages to check or provide infonnation in Access

Equiry.
e. Coordinate with Subcontractors, or ECOLOGY, when necessary, to resolve promptly any

discrepaucies between reported and received payments.

f. Require each Subcontractor to:
i. Register in Access Equity and complete the required user training.
ii. Verif, the amount and date of receipt of each payment frorn the Contractor or a

lrigher tier Subcontractor, if applicable, through Access Equity.
iii. Report payments made to any lower tier Subcontractors, if any, in the same manner

as specified herein.
iv. Respond promptly to any requests or instructions from the Contractor or system-

generated messages to check or provide infonnation in Access Equity; and

v. Coordinate with Contractor, or ECOLOGY, when necessary, to resolve promptly any

discrepancies between reported and received payments.

I9. SUSPENSION FOR COI\TVEMENCE

ECOLOGY may suspend this Agreement or any portion thereof for a temporary period by providing
written notice to the CONTRACTOR a minimum of seven (7) calendar days before the suspension date.

CONTRACTOR shall resume performance on the first business day following the suspension period

runless another day is specified in writing by ECOLOGY prior to the expiration of the suspension period.

20. TERMINATION FOR CAUSE

If for any calrse, either party does not fulfill in a tirnely and proper manller its obligations under this
Agreernent, or if either party violates any of these terms and conditiotrs, the aggrieved party will give the

other parly written notice of such failure or violation. The respotrsible party will be given the opportunity
to correct the violation or failure within fifteen ( I 5) business days. If failure or violation is not corrected,

this Agreernent may be tenninated irnmediately by written notice of the aggrieved party to the other.

7
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State of Washington, Deparlrnent of Ecology
IAA No. C2500178
Entity Name: I(ittitas County Public Health

2I, TERMINATION FOR COI\T\IEMENCE

Either party rnay terminate this Agreement without cause upon thifty (30) calendar day prior written
notification to the other party. If this Agreement is so terminated, the parties shallbe liable only for
performance rendered or costs incurred in accordance with the tenns of this Agreement prior to the

effective date of tennination.

22. WAIVER

A failure by either party to exercise its rights under this Agreement shall not preclude that party from

subsequent exercise ofsuch rights and shall not constitute a waiver ofany other rights under this

Agreement unless stated to be such in a written amendment to this Agreement signed by an authorized

representative of the parties.

23. AGREBMENT MANAGEMENT

The representative for each ofthe parlies shall be responsible for and shall be the contact person for all
communications, notifications, and billings questions regarding the perfonnance of this Agreement. The

parties agree that if there is a change in representatives, they will prornptly notiff the other party in

writing of such change, such changes do not need an amendment.

The ECOLOGY Representative is: The Kittitas County Public Health
Representative is:

Name: Andrew Maher
Address: 4601 N. Monroe St.

Spokane, WA 99205
Plrone: (509) 290-1806 cell
Email: anrna46l@ecy.wa.gov

Name: Jesse Cox
Address: 507 N Nanum St.

Ellensburg, W A 98926
Phone: (509)962-7005
Ernail: iesse.cox@co.kittitas.wa.us

8

Yersion 4ll4/25 (Access Equity)



uuLustgil cltvtrtuPtr lu. auJoaYU t-Jt Jr-aouz-yoD r-t rG rroaDJt tJ

State of Washington, Department of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

24, ALL WRITINGS CONTAINBD HEREIN

This Agreement contailrs allthe terms and conditions agreed upon by tlre parties. No other
urrderstandings, oral or otherwise, regarding the subject matter of this Agreement shall be deemed to ekist
or to bind any of the parties hereto.

The signatories to this Agreement represent that they have the authority to bind their respective
organizations to this Agreement.

IN WITNESS WHEREOF, the parties below, having read this Agreement in its entirety, including all
attachrnents, do agree in each and every particular as indicated by their signatures below.

State of Washington
Department of Ecology

By:

Kittitas County Public Health

By:
by: by:

,rl 8/6/202s b,frr1 7 /7s /202s

Signature Date Signature Date

Katrina Lassiter Chelsey Loeffers

Print Name Print Name

G'2
-DS

((

Hazardous Waste and Toxics Reduction
Program Manager

Title

Public Health Director

Title

9
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State of Washington, Depaftment of Ecology
IAA No. C2500178
Entity Name: Kittitas County Public Health

APPENDIX A

STATEMENT OF WORI(

Section 1. Introduction
Tlris statement of work is for the 2025 -2027 biennial Interagency Agreement (IAA) for the Pollution

Prevention Assistance (PPA) Partnership, which is overseen by the Washingtolt State Department of
Ecology (ECOLOGY), Hazardous Waste & Toxic Reduction Program (HWTR).

The mission of the PPA Paltnership is

"14/e protect Washington's residents and environment by helping snrull busin.esses reduce toxic

chernical ttse, safely nxan.age dangerous utaste, and keep stonnwaterfree of pollutants."

The CONTRACTOR, through their Pollution Prevention Assistance (PPA) program, willconduct
rnultimedia solrrce control site visits and pollution prevention activities to businesses that are small

quarrtity generators (SQGs) of dangerous waste. In this context an SQG is any business, non-profit,

facility, school, or other organization that generates less than 220 pounds of dangerous waste per calendar

month and less than2.2 pounds of extremely hazardous waste per calendar month. The site visits, along

with other pollution prevention activities conducted by ttre CONTRACTOR, will be designed to reduce or

eliminate dangerous waste and other pollutants at the source through best management practices tlrat

prevent spills and discharges to ground, air, and water (especially to industrial wastewater and

stonnwater).

To further facititate the redr.rctiorr or elimination of toxic chemical use at the source, the CONTRACTOR

will seek and discuss oppoftunities to assist businesses with switching processes, prodttcts, or equipment

to use effective safer altenratives. This prograln will be known as the "Product Replacement Progratn" or

PRP.

PPA work for the 2025 - 2027 contract cycle is expected to fall within the below general

proportions:

Table 1.1: PPA Work Tasks

I Approximately l0 - 15% of TA visits may involve Product Replacement Program visits

10

PPA Work Tasks 7o of Time Spent

Technical Assistance (TA) Visitsr
(See Appendix A, Statement of Work, Section 2 for ntore details)

600h

Unique Program Elements
(See Appendix A, Statement of Work, Section 3 for more details)

l5o/o

Training
(See Appendix A, Statement of t4tork, Section Sfor more details)

20,

Other
(Admin, staff meetings, etc.)

5.h
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State of Washington, Department of Ecology
IAA No. C2500118
Entity Name: Kittitas County Public Health

The CONTRACTOR is expected to:
r Interact with other partners within the PPA Paftnership to provide technical assistance and

training and share resources and experiences.
o Set up alerts to receive notifications when requests for information have been made on the PPA

Partnership SharePoint Discussion Board.
o Ensure at least one staff member is available to provide tirnely information and feedback to

ECOLOGY's PPA Coordinator and to attend mandatory meetings and trainings. Feedback on

Partnership goals, direction, and projects will occasionally be requested via online surveys and

email requests.
o Act in a professional and ethical manner and avoid any conflict of interest that might influence

the CONTRACTOR's actions or judgernent.
o Disclose irnmediately to ECOLOGY any interest, direct or indirect, that might be construed as

prejudicial in any way to the professional judgrnent of the CONTRACTOR in rendering service

under tlris Agreement.
o CONTRACTORS will atternpt to provide 40% of their services (visits and unique program

elements) to businesses located within overburdened communities of Washington State. The

Overburdened Communities of Washington State map provided by the Office of Financial
Management is used to determine if businesses are located within an overburdened community.2

. CONTRACTORS are required to identiff facilities withirr Overburdened Communities irr

Washington State during data entry into the Local Source Corrtrol Database.

Key staff, estirnated FTE, and their roles are identified in Table l. Please note, this is an estimate of time
dedicated to this contract over the full two years of the contract; quarterly invoicirrg must reflect actual

hours worked even if hoLrrs are higher or lower than the FTE estimate.

Key personnel changes (staff or tnanager leaving, new hires, etc.) must be repofted to the Pollution
Preventiorr Assistance Coordinator within ten (10) business days. Changes to key personnel must be

docr-rmented with Lrpdated copies of the key staff table.

Table 1.2: Staff Table

Section 2. Technical Assistance Visits

The CONTRACTOR will corrduct technical assistance site visits to small quantity generators of
dangerous wastes, and to businesses or organizations that have the potential to pollute stormwater.

Approximately 60oh of tlie visits will be Initial Visits. If InitialVisits fall below 600%, combined Initial
Visits and Follow-Up Visits must account for at least 80% of the total visits. While necessary, efforts
should be made to minirnize Screening Visits.

2 https://geo.wa.gov/datasets/wa-ofin::overbuldened-communities-of-washington-
state/explore?location:47 .246690%2C- 121 .9 523 58%2C I 0.0 1

1l

RoleStaff Name Estimated FTE

0.35 PPA SpecialistLucerito Garcia

PPA ManagerJesse Cox 0.05

0.10 PPA Specialist (Backup)Kirn Shilley

Version 4/14125 (Access Equity)



uuuusrgrl ErrvEluPE lu. nvJo+vo l-Jl Jr-aouz_JaD l-l lE Iro+DJ+ lJ

State of Washington, Department of Ecology
IAA No. C2500178
Entity Narne: Kittitas County Public Health

r An Initial Visit occurs at the actual site and results in a cornpleted "Basic Checklist" (Link in
Appendix A, Statement of Work, Section 72: Resources), or enough data gathered to complete

data entry into the LSC Database (Link to database in Appendix A, Statement of Work, Section

12: Resom,ces). It will either be the first complete visit to a site OR the first visit in two (2) or

more years.
. A Screening Visit is an attempted visit to the site, but the business declined or put off the visit,

OR you were interrupted during the visit and were unable to gather complete data, OR you

discover that the facility does not exist anymore OR you discover that the business does not

qualify for a visit under the PPA program (e.g., it is a medium or large quantity generator).

. A Follow-Up Visit should occur within 90 days of the Initial Visit. Follow-up should generally

be done through an on-site visit. However, a phone conversation, mail or email exchange may

count as a Follow-Up Visit if it includes confinnation that the issues that were identified in the

initiat visit were resolved. Follow-Up Visits must be conducted to resolve High Priority

Environmental Issues (See Section Below).

Table 2.1: Total Number of Technical Assistance Visits

Number of Total Visits 100

Target for Initial Visits (60% of Total) 60

Business sectors, organizations, waste streams, and/or geographical area that will provide a focus for the

2025 -2021 technical assistance visits are listed in Table 2.2 Technical Assistance Targets.

ECOLOGY rnay direct a portion of technical assistance visits towards specific priority sources or

contaminants.

CONTRACTORS will atternpt to provide 40o/o of their services (visits and unique program elements) to

businesses located within overburdened communities of Washington State. The Overburdened

Communities of Washington State rnap provided by the Office of Firrancial Management is used to

detennine if businesses are located within an overburdened community.3 CONTRACTORS must identifli

facilities within Overburdened Cornmunities in Washington State during data entry into the Local Source

Control Database.

Table 2.2: Technical Assistance Ta

r https://geo.wa.gov/clatasets/wa-ofm::overburdened-communities-of-washington-
state/explore?location:47 .246690oA2C- 121 .9 523 58Y,2C I 0.0 I

l2

Technical Assistance Targets Rationale for Selection

Automotive Sector

This sector will be a key focus due to its significant potential

for environmental impacts. Automotive businesses commonly
handle hazardous materials and chemicals that can pollute water

s and soil if not rnan

Small Intlustrial Facilities

These operations can pose significant environmental challenges

due to their use of chemicals and generation of hazardous

waste. These facilities often lack the resources or expertise to
irnplement best practices for reducing hazardous waste, safely

material and llution
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High Priority Environmental Issues

The below list is ECOLOGY's High Priority Environmental fssues list because they have the potential to

directly irnpact human health and/or the environment. If one or rnore of these issttes are found during a

site visit, a Follow-Up Visits is justified but not necessarity required. The severity of the issue will help

determine if a Follow-Up Visit is necessary. A Follow-Up Visit to a business for other (non-high

priority) issues is at the discretion of the CONTRACTOR.

When unable to resolve High Priority Environmental Issues, the Pollution Prevention Specialists will
refer the issue to ECOLOGY or another appropriate agency. Serious concerns about irnpacts to human

health and/or the environrnent warrant a consultation with ECOLOGY or other regulatory agencies to

detennine whether tlre issue needs to be referred.

High Priority Environmetrtal Issues List:

. Hazardons waste being irnproperly designated.

. Hazardous waste being improperly disposed.

. Hazardous products / wastes being improperly stored.
r Conrprornised dangerous waste containers need to be repaired or replaced
e Illegal plumbing conuection.
. Illicit discharge of wastewater to storm drain.
. Lnproperlystoredcontainerizedrnaterials.
. Improperlystorednon-containerizedmaterials'
e Leaks and spills iu dangerous waste storage areas.

Visit Guidance

The following guidance applies to technical assistance visits, unless otherwise discussed with
ECOLOGY:

Prior to the Visit:

Coordinate with other entities that rnay be conducting business visits in the area to reduce

potential "inspection fatigue".
Check with ECOLOGY Urban Waters Staff (where applicable) to ensure that the business is not

currently being visited by Urban Waters Staff.

Research site and issues prior to the visit using a combination of data sources, such as LSC

Database (Lirik in Appendix A, Staternent of l(ork, Section 12: Resources) for previot"ts visits or

visit to similar businesses, industry resources, news articles, etc.

To the extent possible, verifu the site is not a medium or large quantity generator.

13

a

a

a

a

Agricultural Operations

Agricultural operations represent a critical sector for the PPA

program due to their reliance on chemicals such as fertilizers,
pesticides, and fuels, as well as the potential for generating

hazardous waste. These operations include crop production,
livestock management, greenhouses, equipment maintenance,

and post-harvest processing, all of which can contribute to
pollution if materials are not properly managed.
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Check to see if a sector specific Checklist or Tip Sheet is available on the PPA Partnership
SlrarePoint site on the Checklists & Tip Sheets Page. (Link in Apperrdix A, Statement of t{ork,
Sectiorr 12: Resources) to help guide the visit.

Durins the Visit:

. Provide technical assistance on proper management of dangerous waste, prevention of stormwater
pollution, spill prevention, and reduction of hazardous substance use (when applicable).

o Ensure, at a minimum, all items on the Basic Checklist are reviewed.
. If while at the site, it becomes apparent the business is a medium or large quantity getterator,

either complete the visit and count it as a screening visit OR forrnally refer the dangerous waste

portion to ECOLOGY to count it as a full initial visit.
o This site shoLrld not be scheduled for future visits, unless it is likely their generator status

has changed to qualifu as an SQG.
. [f appropriate, encourage businesses to parlicipate in local green business programs, suclr as the

EnviroStars business certification program, EnviroCertified, or other green business programs.
. If a Product Replacement Program (PRP) opportunity exists forthe business, discuss the

opportunity, tel'ms and conditions, and steps to qualifr as outlined in Appendix A, Statement of
Work. Sectiotl 5, Product Replacement Progrant.

o Discuss spill response preparedness and offer spill kit for developing a plan. Funds can be used

to purchase spill kits to provide to businesses. Occasionally, ECOLOGY will provide spill kits
throLrgh a bulk order if funding is available.

r Photograph observed issues for before and after photos to use in writing up case studies.
. Activities that may be beneficial during the visit include, but are not limited to:

o Walking tlre site (interior and exterior).
o Checking stonn drains.
o Checkirrg for illicit connections.
o Checking dumpster and waste storage.
o Providing handouts with technical information and guidance.
o Ensuring necessary pennits are in place.

Translation / Lansuage Services - Durins tlte Visit

CONTRACTORS are required to have a language service in place to be able to provide real-time
interpretation selices to businesses when doing PPA and/or PRP visits. This will ensure that the business

understands their commitrnent and the information being shared by PPA specialists.

CONTRACTOR staff can provide trarrslations and interpretations for languages they speak fluently, if
approved by tlie Pollution Prevention Assistance Coordinator. CONTRACTORS rnust have a setvice in
place to provide language services for those languages not spoken by CONTRACTOR staff.

CONTRACTORS that do not have a service contract in place at the time of signing the contract must

obtain a service contract within three months of signing the contract, or the contract will be sLrbject to
termination.

CONTRACTORS must submit invoices from language providers with supporting documentation during
quarterly invoices. If the language providers are in-house staff, CONTRACTOR will provide timesheets

showing the hours speut on language seruices and submit with supporting documentation.

a
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End of Visit / After Visit:

Provide written follow-up to the business to docurnent the results of the visit. This can be dorre by

leaving a copy of the checklist or other documentation with the business at the end of the visit, by

using a commitrnent postcard (format available in Education & Outreach Documents on PPA

Partnership SharePoint), or by sending follow-up letters/emails, or alternatively by sending a

"thank you" postcard if no issues were identified.

If necessary, coordinate with other agencies (e.g., the fire marshal, code enforcemetlt, stonnwater,

wastewater treatrnent, and/or moderate risk waste staff) to ensure that the infonnation you are

providing is consistent with the other agency's regulations and/or best managemerrt practices.

PPA Specialists will make referrals to ECOLOGY and other regulatory agencies as needed and

document the referral in the Local Source Control (LSC) database (Link in Appendix A,

Statement of Work, Section 12: Resources).

Section 3. Unique Program Elements

The CONTRACTOR will conduct the unique program elements for their PPA prograrn as outlined in

Table 3. 1, below.

Table 3.1: Un P Elements

a

a

a

Unique Program
Element

Description Deliverable(s)

All-Staff Planning
Committee

Four separate committees
(one for each training

event) made up of PPA
Specialists and Ecology.
The committee will work
to schedule and facilitate
the meetings. The format
for these meetings will
likely be one in-person
per year and one virtual

meeting per year.

a Work with olte or two other.iurisdictions to
plan I All-Staff Trairring Event (virtualor
in-person) for the Spring 2027 PPA All-
Staff.
With other comrnittee members, determine a

committee chair to schedule planrring
meetings, track tasks, and finalize the

agenda.

Arrange for meeting logistics (venue, food,

and beverage, if in person) and speakers.

Participate in all workgroup meetings. If
you are unable to attend the meeting, give

the committee chair as much notice as

possible, and follow up with any
assignments or document review as sooll as

possible.

a

a

a

Resource
Consistency

Committee (RCC)

Participate on a team to
enhance partnership

brandirrg and consistency
across partners.

. Review and advise partners on logo and

template use, material and website design,

and other projects as needed.
o Particip ate in 90Vo of scheduled meetings.
. Review all assigned materials.
r Provide an update on the program in each

quarterly report.
o Provide an update on the program in each

annual report.

Version 4/14l2,s (Access Equity)
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Section 4: Partnership Branding and Outreach

When unique outreach or educatiorr materials are developed by the CONTRACTOR using PPA

Partnership funds, a draft must be sent to ECOLOGY for review and approval. To the extent feasible, the

CONTRACTOR must utilize the Partnership's branding tools and tentplates available to produce these

materials. The intent of this requirement is to facilitate a unified branding irnage and consistent
messaging across the Partnership. The Partnership logo and other branding resources are available on the

PPA Partnership SharePoint Publications & Handouts site (Link in Appendix A, Statement of Work,

Section 12: Resources).

It may be appropriate to inch,rde funding acknowledgement ol1 some outreach materials. The

CONTRACTOR will consult with ECOLOGY's PPA Partnership Coordinator to determine whether

funding acknowledgement is required.

Fiualized materials which may be useful to other Partnership contractors should be provided to
ECOLOGY for upload to the PPA Partnership SharePoint Publications & Handouts site (Link in
Appendix A, Statement of Work, Section 12: Resources).

Each CONTRACTOR must maintain a PPA webpage which meets the minimum requirements. See PPA

Partnerslrip SharePoirrt site for requirements. (Link in Appendix A, Statement of Work, Section 12:

Resources)

Section 5: Product Replacement Program (PRP)

The Product Replacement Program's (PRP) mission is to safeguard the health of all Washingtonians and

preserve their errvironrnent by providing financial resources and technical support to businesses to reduce

the use of targeted toxic chemicals and heavy metals in consumer products and industrial processes. PRP

removes and replaces products, processes, or teclrnologies that use toxic chemicals to prevent them from

entering the environment. One of the best and most effective ways to prevent further environmental

contamination, protegt water qr"rality, and reduce human health risk, is to eliminate these toxic chemicals

at the sources. The PRP assists businesses with switching to safer alternatives.

PPA contractors are irrtegral to the PRP. The CONTRACTOR will seek and discuss oppoftunities to

assist busir-resses with switching processes, products, or equipment to use effective safer alternatives.

The CONTRACTOR will assist ECOLOGY in implementing PRP projects by prornoting participation,.

makiug recornmendations, assisting with required paperwork, and conducting technical assistance and

confirmation visits.

PRP projects include, but are not lirnited to

Degreasers in parts washing systems in the automotive repair sector by visiting automotive repair
facilities, discussing the program, assisting with required paperwork, and completing the final
visit after new machirre installation. Guidelines for this program are outlined in separate

documents and posted on the PPA Partnership SharePoint (Link in Appendix A, Statement of
Work, Sectior"r 72: Resources).

Educate schools, recreation centers, local retailers, and salons on oppottunities to switch to safer

chemicals used in chemistry and art labs, foam cubes in tumbling pits, receipts used in cash

a

a
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registers, and cosmetics products used in salons are potential PRP pro.iects during this contract

cycle.

The CONTRACTOR will suggest new PRP projects to Ecology based on opportunities they see during
technical assistance visits. A PPA-PRP Committee will assist Ecology in the development of new
projects, how to implement and market them, and develop training on implementation for the larger
Partnership.

ECOLOGY, in collaboration with the PPA Partnership, will develop procedures and criteria, which rnust

be met for a business to receive reimbursement for any of the chernicals or products included in the PRP.

Final guidelines for each project willbe posted on the PPA Partnership SharePoint page and training for
implemerrtation will be provided at webinars or All-Staff meetings.

PRP payrnents for reirnbursement to the business will corne directly from ECOLOGY and are not
included with the CONTRACTOR's funding compensation associated with this contract. Payment will be

made through direct disbursement from ECOLOGY to the business implementing the product or
equipment replacement. To facilitate these payments, the CONTRACTOR slrall assist ECOLOGY in

maintaining records indicating how the business qualified for the PRP reimbursement per the PRP

program's eligibility criteria. Each PRP program will have specific records requirements, and all records

w-ill be maintained on ECOLOGY's PRP SharePoint Site. The required records may include copies of the
program voucher, product invoices, disposal receipts, recycling receipts, state payee fonns, along with
any other docurnentation required by ECOLOGY to reimburse the business. Requirements for each PRP

Program will be available under Product Replacement Program on the PPA SharePoint site (Link in
Appendix A, Statentent of Work, Section 12: Resources).

The CONTRACTOR will provide technical assistance to the businesses to help ensure the business

qLralifies for a PRP reimbursement payment from ECOLOGY by completing the required steps, unless

otherwise specified in guidelines developed specific to an individual reimbursemeut. Specific
requirements for individual reimbursement programs are maintained on the PPA Partnership SharePoint
site (Link in Appendix A, Statentent of l4rork, Section 72: Resources).

Required Steps

CONTRACTOR conducts an initialtechnical assistance visit, reviews all aspects of the PPA

basic clrecklist on the PPA SharePoint Site (Link in Appendix A, Statement of Work, Section 12:

Resources) with the bnsiness, and identifies any issues that need to be addressed before moving

forward 'nvith a product replacement program.

CONTRACTOR provides the business with recomrnendations to reduce or eliminate a qualifoing

chemical or product based on the curently active product replacernent programs (see

ECOLOGY's PRP website for active programs) (Link in Appendix A, Statement of l(ork,
Sectiorr l2'. Resources).

CONTRACTORS review and complete the PRP voucher (if required for that specific PRP

project) with the business. CONTRACTORS provide copies (photographs or scanned copies) of
the cornpleted and signed voucher to the Product Replacernent Coordinator who reviews and

approves the business to make the purclrase of approved products or equiprnent.

a

a

a
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o CONTRACTOR assists businesses as needed with paperwork required to apply for

reimbursement, including a state payee registration form.

. CONTRACTOR lnLlst communicate to the businesses that it rnay take up to 4 months to receive

payment from ECOLOGY after purchase and that the business must respond to inquiries from

ECOLOGY or the Office of Financial Management (OFM) in a timely manner to avoid delays in

payment.

. Business purchases approved product or equipment and converts fully to utilization of new

product or equipment in accordance with the eligibility criteria for the PRP reimbursement.

o Business subnrits receipts for the product or equipment purchase and installation to ECOLOGY's

PRP Coordinator. This submittalmay be facilitated through the CONTRACTOR's representative

for some PRP projects.

o CONTRACTORS rnay be requested by ECOLOGY to verifz thror,rgh a site visit and review of
records that product or equipment has been installed per PPA Specialist or ECOLOGY

recornrnendations, old product or equipment has been legally disposed of or decommissiorred, and

all other eligibility criteria have been met.

For information about an optional voucher program that the CONTRACTOR can provide directly to a

business, see Appendix A, Statentent of Work, Section 1A, Small Change Voucher Program.

Section 6: Timeline
Table 6.1: Timeline

Section TzLocal Source Control (LSC) Database

Information gathered during technical assistance site visits by the CONTRACTOR must include all the

elements that are listed in the most up to date PPA Basic Checklist (check PPA Partnership SharePoint

site for details) and be entered into ECOLOGY's LSC database (Link in Appendix A, Statentent of Work,

Section 12: Resources). The following guidance applies to all tecl,nical assistance visits, unless other

discussed with ECOLOGY:

Time Period
Goal for # of Site

Visits
Unique Program

Element Activities
Technical Assistance Target

Activities

Jr"rly 1, 2025 -
December 31,2025

25 Visits
Resource

Consistency
Committee

Agricultural Operations

January 1,2026-
Jvne 30,2026

25 Visits
Resource

Consistency
Committee

Srnall Industrial Facilities and the
Automotive Industries

July 1, 2026 -
December 31,2026

25 Visits
Resource

Consistency
Committee

Agricultural operations and Small
Industrial Facilities

January 1,2027 -
June 30,2021

25 Visits

Resource
Consistency

Committee; All-Staff
Planning Committee

On the final 6 months we would plarr

to focus on all remaining elements of
previous sectors that still need to be

addressed.

Yersion 4ll4/25 (Access Equity)
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" Collect enough infonnation to complete allthe applicable fields in ECOLOGY's LSC database

(Link in Appendix A, Statentent of Work, Section 12: Resources) and enter it into tlre database

within fifteen (15) workdavs of the visit.
. [f you make a referral to a regulatory agency, enter the infonnation about the referral into the

database within fifteen (15\ workdavs of the referal.
. Eusure that data entry is complete and accurate
. At a nriniuruur, all elernents on the tnost recent version of ECOLOGY's PPA Basic Checklist

must be checked at each business visit. Specialists must attest that they have verified all
elements.

o Additional sector specific checklists are available on the ECOLOGY PPA Partnership

SharePoint Site.
o CONTRACTOR may substitute use of their own versiorr(s) of the checklist(s) if it

contains all elements of ECOLOGY's PPA Basic Clrecklist and has been reviewed and

approved by ECOLOGY.
. Refer to tlre LSC database (Link in Appendix A, Statement of Lltork, Section 12: Resources)

instructions posted in the database interface or eontact ECOLOGY PPA Staff for assistance with
database entry.

. If using paper checklists or equivalent documentation, maintain originals in accordance with your

local public disclosure laws.

Section 8: Training
ECOLOGY expects the CONTRACTOR to provide basic training to newly hired PPA Specialists, while

ECOLOGY will offer additional training to support PPA activities, especially site visits to small

businesses. ECOLOGY will provide additionaltraining to ensure that CONTRACTOR's staff are

properly trained and supporled to conduct PPA activities, and that experienced staffare exposed to new

information. ancl have opportunities to share their expertise for the benefit of the PPA Partnership. This

will include emerging issues and forums for sharing best practices, strengthenirrg the PPA Parlnership.

ECOLOGY, along with ln-House Mentors and PPA Mentors, will support new PPA Specialists. Within
two weeks of notice of hire, ECOLOGY will send a "welcome email" with instructions for accessing the

PPA Partnership SharePoint, LSC Database, and training iesources. All PPA Specialists must set up

weekly (or more frequent) alerts for the SharePoint Discussion Board.

HAZWOPER 24-hr. Certifi cation

ECOLOGY requires PPA specialists to obtain and maintaitt, at a minimum, a24-hr HAZWOPER
certificatiol and refresher class. CONTRACTORS are allowed, and encouraged, to obtain the 40-hr

HAZWOPER and refi'esher but are not required to obtain that level of training.

CONTRACTORS will be responsible for finding, registering, and paying for the HAZWOPER
certification ancl refreshers themselves. CONTRACTORS will submit copies of class registration and

paid invoices to ECOLOGY for reimbursement during quarterly submittals.

New PPA Srrecialist Trainins Modules & Know-2-Grow (K2G) Learnins Sessions

ECOLOGY ensLrres PPA Specialists are well-prepared by offering foundational and ongoing training,

requiring consistent parlicipation for effective program delivery. Foundational training includes self-

puced oriline modules on ECOLOGY's SharePoint, to be completed within the first qualter. Completion is

t9
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tracked. Monthly live "Know 2 Grow" (K2G) sessions, led by PPA Mentors, provide interactive training

via Microsoft Teams (except July & December). Sessions are typically on the second Thursday, 10:00-

I 1:00 a.m., and may occasionally be adjusted, with advance notice provided'

Table 8.1: Know 2 Grow Session Schedule

One-on-One Field Mentoring

The CONTRACTOR will provide new PPA specialists with mentoring from experienced specialists (ln-

House PPA Mentors), focr.rsing on internal procedures and site visits. If no In-House Mentor is available,

ECOLOGY will assign a olle-oll-olle rnentor. The duration of the one-on-one mentoring will be

dependent on the new specialist's prior experience and will be agreed upon following evaluation by

Ecology and cliscussions with the specialist. Additionally, the PPA Mentoring Program connects new

specialists with mentors through K2G sessions, Webinars, All-Staff training(s), and the Discussion Board.

Specialists are encouraged to seek out additional mentoring support for problem-solving, sector research,

and field rnentoring. Fielcl rnentoring involves site visits with the new specialist observing the mentor alrd

serving as a backup specialist during field work. New specialists will gradually take over the lead dLrties

during field work fo prepare for full-time lead duties and to prepare for ECOLOGY's Shadow Workday.

Fieldlnentoring visits rnust occur before the ECOLOGY PPA Shadow Workday. For more details, refer

to the New Specialist Training Plan (Appendix A, Statement of Work, Section 12: Resources).

Ecolosy Shadow Workdav (Ecolosv ApDroval)

Once the PPA Meltor ald new PPA Specialist agree on readiness, ECOLOGY staff will accompany the

specialist on a few technical assistance visits (Ecology Shadow Workday). During these visits, the

specialist will dernonstrate their ability to engage with site contacts and present the PPA program'

including waste rnanagernent, spill prevention, stormwater pollution, and toxics reduction. After the

shadow workday, the ipecialist will inforrn ECOLOGY once the LSC database entries are complete and

provide any follow-up materials for review.

202720262A2s

January 14,2027January 8,2026August 14,2025

February 11,2027February 12,2026September 11,2025

March 11,2027March 12,2026October 9,2025

April8,2027April9,2026November 13,2025

May 13,2027lllay 14,2026

June 10,2027June 11,2026

Augnst 13,2026

September 10,2026

October 15,2026

November 12,2026

Attendance Requirement: All new PPA Specialists who have not yet attended ten (10) K2G monthly

sessions are required to attend. PPA Mentors are required to atten

notifu the PPA Partnership Coordinator if
d every K2G session. Mentors must

will not be able to attend
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Ecolopv A Snecialist Annroval Process

ECOLOGY must explicitly approve the new PPA Specialist before they can conduct solo PPA site visits

under this contract. To gain approval, the new PPA Specialist must:

. Complete all online training modules'
o Attend required PPA webinars and monthly Know-2-Grow (K2G) sessions.

. Complete Shadow Workday with ECOLOGY.

. Subrnit follow-up materials and LSC database entries from the sites visited during the Shadow

Workday.

ECOLOGY may require the New PPA Specialist to undergo additional mentoring before granting

approval.

All-Staff Trainins for all PPA Specialists

All-Staff Trainings will be planned and conducted by teams of PPA Specialists from fwo or three PPA

Partlers, who have signed up to plan these trainings as a unique program element. When appropriate,

these trainings will Ue treta in-person to facilitate interaction and networking between PPA Specialists,

ECOLOGY, and invited presenters.

Trailing topics at All-Staff Trainings are intended to help new staff become more competent in their

work, and experienced staff to gain greater technical depth on relevant topics. ECOLOGY staff will
deterrnine the teams, provide initial gLridance, review agendas, and provide support for planning and

logistics.

Typically, these trainings are held the second Wednesday in September/October and March/April' The in-

p"i.on tiainings are typically scheduled to run between 8:30 a.m. and 3:30 p.rn. with overnighttravel

allowed for jLriisdictions if needed. ECOLOGY must pre-approve overniglrt travel if it is being charged

to the PPA partner bLrdget.

When trainings are held virtually online, the training will typically be scheduled for 8:30 a.m. to l2:00

p.m. across two days, usually a Tuesday and Wednesday.

Attendance Requirement: Unless prior approval has been given by ECOLOGY, it is mandatory for at

least one ppA Specialist per jurisdiction to attend the All-Staff Training. This person is responsible for

disserninatirrg inforrnation back to the PPA Specialists frorn that jurisdiction. Managers are welcome to

attend the All-Staff Trainings but are not required to attend.

Generally, trailing sr"rbstitr,rtions are not allowed for the All-Staff Training, however, exceptions may

apply. ppR Coorctinator must approve non-emergency absences or training substitutions at least two

weeks prior to the training.

Monthlv Webinar Traininss

ECOLOGY conducts rnonthly webinar trainings during most of the months of the year' These sessions

are intended to expose PPA Specialists to new information or technical topics relevant to their work.

Suggestions on topics and speakers are welcotned from PPA Partners. ECOLOGY will also ask PPA

Partners to present on case studies.
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Tfiese rneetings are olle and a half hour (1.5 hours) sessious, held on the second Wednesday of the month

Occasionally these sessions will need to be scheduled at alternative times to accommodate speaker

availability. Up to nine (9) webinars will be scheduled each contract year. See Table 8.2 for the tentative

training schedule.

Attendance Requirement: Each PPA Specialist must attend at least six (6) of the eight (8) Webinars

each contract year (JLrly 2025 through June 2026 and July 2026 through June 30, 2027, fot the current

contract). Table 8.2 below contains a tentative training schedule for monthly webinars and the twice

annual All-Staff rneetings; ECOLOGY will communicate the final schedule to the CONTRACTOR. For

those months identified as "Webinar or All-Staff ', there might be an All-Staff meeting planned for that

month. If ttrere is no All-Staff for a given month, then there will be a webinar planned for that month.

Other training courses, relevant to PPA Specialists' work, tnay be substituted for up to two of the

Webinars. Notification of the substitntion must be provided to and pre-approved by the PPA Coordinator

at least two weeks in advance of the Webinar that will be missed by the Specialist.

Table 8.2: Tentative Trainin Schedule toC

Section 9: Reporting and Contract Changes

Ouarterlv Progress Repofts

Training TypeDateDate lfraining Type

No TrainingJuly 2026No TrainingIuly 2025

WebinarAugtrst 12,2026WebinarAugust 13,2025

Webinar or All-StaffSeptember 9,2026September 10,2025 Webinar or All-Staff

Webinar or All-StaffWebinar or All-Staff October 14,2026October 8,2025

WebinarWebinar Novernber 10,2026November 12,2025

No TrainingNo Training Decenber 2026December 2025

WebinarWebinar January 13,2027January 14,2026

WebinarFebruary 10,2027WebinarFebruary 11,2026

Webirrar or All-StaffMarclr 10,2021Webinar or All-StaffMarclr 11,2026

Webinar or All-StaffApril14,2027Webinar or All-StaffApril8,2026

WebinarMay 12,2027WebinarMay 13,2026

WebinarIlune9,202JJune 10,2026 Webinar

Attendance Requirement: Each PPA Specialist must attend at least six (6) of the eight (8) scheduled

Webinars each year. PPA Specialists must attend both All-Staff Trainings unless prior approval has

been obtained fi"om the PPA Coordinator.
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A brief progress repoft shall be subrnitted quarlerly with each invoice (See Schedule in Appendix B,

Statentent of Work, Section I 1, Table 11.7, Invoicing Schedule). This report should indicate the work

cornpleted dLrrirrg the quafter and billed on the invoice, including the type and number of visits conducted,

progress on unique prograrn elements, and any other information regarding contract performance that

shogld be brought to ECOLOGY's attention. The Quarterly Progress Report should ONLY include the

status of the work conducted cluring the quarter and NOT include a roll-up of progress to-date since it
serves as backup documentation for the expenses included in the quarterly invoicing. See Appendix A,

Statement of Work, Section Tl, htvoicing

Annual Reports

Annual Reporls are used to briefly surnmarize contract status to-date including number of site visits

perforrned, unique program element activities conducted, Technical Assistance target activities

conductecl, lessons learned, and budget status, progress towards goal of 40%o of visits in Overburdened

Communities in Washington State. Annual reports shall be provided to ECOLOGY by July 31, 2026,

and July 30, 2027. The report shall include two to three "case studies" of a business or organization that

benefittecl frorl a PPA site visit. Photographs of the br"rsiness before and after the visit, showing the

beleficial changes slrould be provided, if possible. The second-year anttual repoft should capture details

for the fnll contract period as ECOLOGY will use these reports to create a biennial report on the

Partnership. ECOLOGY will rnake report templates available on the PPA Parlrrership SharePoirrt.

ECOLOGY will request, witlr advanced notice, that PPA CONTRACTORS provide presentations on

their case str"rdies at Webinars and/or All-Staff Trainings.

Contract Changes

Any of the following charrges shall be reported to the ECOLOGY PPA Partnership Coordinator within 10

businesses days.

Key personnel changes (staff or manager leaving, new hires, etc.). Changes to key personnel must

be documented with updated copies of the key staff table.

Initiation of, or changes to, a subcontract. See Section 18 Subcontractors ofthe Interagency

Agreement for specific informatiou that is required regarding subcontractors.

Section 10: Small Change Voucher Program

The CONTRACTOR will offer businesses vouchers for the cost of pollution prevention equipment or

other recommendations, in accordance with the procedures developed for this voucher program.

Payments will be rnacle directly by the CONTRACTOR to the business. Examples of qualif,ing
equipment or costs include but are not limited to; secondary containmettt, drum covers, drum funnels with

licls, infrastructure changes, substitr-rtion of less toxic products, and catch basin cleaning. The

CONTRACTOR must maintain records for each of their voucher reimbursement payments, attd ensure a

business is lirnited to one voucher per calendar year. Each voucher paynent will be capped at $500.00 or

less. T|ese reimbursements will come from the Small Change Voucher Program budget category (see

Appendix B. Budget Detait). Documentation of voucher payments will be subrnitted to ECOLOGY with

tlre quarterly invoice (See Appendix A, Statement of Work, Section 11 Invoicing for more details).

The CONTRACTOR will follow the procedures approved by ECOLOGY and housed on the PPA

Partrrerslrip SharePoint (Link in Appendix A, Statement of Work, Section 12 Resources)'

a

a
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Section 11: Invoicing
Invoice (billing) procedures are outlined in the Interagency Agreement, (see Section 4 Bitting unctP ayme n t p r o c e crur es). I n add ition, t'. roiio.,"ing i nfoimaiioni rl.ouio"o,

o See also Append-ix A, statentent of work,section 5: pRparrd^Append ix A, statement of work,Section l0: snnll change vouchir Programror aaaitioiar informatio" 
""'*u,rrrting invoicesand reimbursement requests for those programs.

' The lnvoice Voucher (form A I 9- 1A) (ri'rt 
.in Appendix A, statement of work,Section I 2:Resotu"ces) 

'rust 
have an approved 

"i""troni. ,lgir""t"* r""hod if subrn"n 
"J.i.o.nically.Acceptable signature formats include the follor,v"ing. 

" - '
o Adobe Acrobat certificate-Based Signatur?, which requires BorH a scanned signatureirnage a,d Adobe info.natio'. SignJrs ao ,rtt n"ea an Adobe pno tJcenr", only theperson preparing the document foi their signature needs an Adobe pRo license.t 

i::il:t"o 
image of signature. copy una puJt.irr. i.an'r"d wet signarure into trre document

., 
;13."0 

name ancl "signed electronically" with the signature date included in the signature
o Other methods approved by Ecology.

' [f submitting a scanned or electronic copy, the coNTRACToR will retain the original signedA l9- l A in coNTRAcroR's records, per ECoLoGY's record retention requirements.r Supporting documentation may be submitted via ernail a-frirrir" RuV Gfqy46.!-@Eg1l1rya.gAyand A'dy Maher q1ma461@;cy.;;). Refer to sectiorr 3 compensation foradditional derailson what is required fo,,uppJ-fr?*umentatiorr.o Each invoice shall only bilifor uJtuul hours worked during the quarter, which may behigher orrower than the FrE esiimate i" Ap;;;;; 4,ij;:;;;;;' )1*r9,n section 1, rntroiuction,rabte| '2 - Key staff Table' Actual t',ou., *orL"d should rn"1,,1"'au,"s worked, staff names, titles,hourly salary/benefit rate, honrs worked, final $.o Quafterly invoicing wiil foilow the scrredure in Tabre 1r.1, Invoicing schedure.
Table 11.1: fnvoic Schedule

Quarter in Contract Cvcle Months in Quarter Invoice Due Date
July, August, September 2025 November 10,2025

2 October, November, December 2025 February 10,2026
3 I anuary, February, March 2026 May I 1,2026
4 April, May,Iune2026 July 31, 2026*
5 July, August, Septembe r 2026 November 10,2026
6 October, November, December 2026 February 10,2027
7 January, February, March 2027 May 10,2027
8 April, May, Jtvre2027 July 30, 2027*

fiscal
{< Ear dueler ddate nu these artersung uedq endto of uvear errtsremreq
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Section 12: Resources

;:"rfi:"J[*";:1:yt to resources and materials referenced in this contract. Links ancl resources Iistecl

r PpA paftnership Sharepoint:
o

a

a

PPA
o

Paftnerslrip Sharepoint Discussion Board:

7
PPA Basic Checklist:

oh

0-

5 4c
a

&e:KWSLgy
Business Sector Checklists & Tip Sheets

a PPA PLrb lications & Handouts

PPA
o

S.

o
A

a PPA
o

ParherWeb product R"p lacement Program

a LSC Database

. PPA partner Website Required Elements

o

oh

a 0Invoice Voucher A l9_ l A
o

Ecolo
o

fr New Specialist Train ing Plan - Read Firstl
o

Y-

gy's Product Replacement Program Website

Prograln
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APPENDIX B

BUDGET DETAIL
See Section # 3 Compensation and Section # 4 Biiling and payment procedures, for additionalrnstructi olts.

*8 Applied to Salaries Only

Table A: Goods & Services

Table B: E ent

Category
AmountSalaries

$60,966.88Benefits

$43,327.37
Subcontracts

$0.00
Tab&Goods Servi ces see le( A Be low)

$1,000.00
Equiprnerrt (see Table B Be low)

$1,000.00Travel& Training
$2,000.00

Smal altCh Voge ucher Prograrn (See oSecti n XD
$0.00

Subtotal Direct Costs $108,294.25
Rate (28.4%) 29.4v"Indirect Costsx

Indirect Amount $17,314.59

Total Award $125,608.84

sGood & Services over 1$ ,000 must be listed here or approved byYECOLOG PRIOR to rermb rsement. Estimated Cost

Eq overulpment must$1,000 be listed orhere rovedapp byYECOLOG PRIoR to relm bursemen t. Estimated Cost
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IAA No. C2500178
Entity Name: Kittitas Counfy Public Health

APPENDIX C

SPECIAL TERMS AND CONDITIONS

1) Certification Regarding Suspension, Debarment, Ineligibility or Voluntary Exclusion

a) CONTRACTOR, by signing this agreernent, certifies that it is not suspended, debarred, proposed

for debarrnent, declared ineligible or otherwise excluded from contracting with the federal
goverrrment, or from receiving contracts paid for with federal funds. If the CONTRACTOR is

unable to cerliflr to the statements contained in tl-re certification, they must provide an explanation
as to why they cannot.

b) CONTRACTOR shall provide imrnediate written notice to ECOLOGY if at any tirne the

CONTRACTOR learns that its certification was erroneous when submitted or had become

errolleous by reason of changed circumstances.

c) The tenns covered transaction, debarred, suspended, ineligible, lower tier covered transactiou,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as

used in this clause, have the meaning set out in the Definitions and Coverage sections of rules

irnplementing Executive Order 12549. You may contact ECOLOGY for assistance in obtaining a
copy of those regulations.

d) CONTRACTOR agrees it shall not knowingly enter into any lower tier covered transaction with a
persou who is proposed for debannent under the applicable Code of Federal Regulations, debarred,

suspended, declared ineligible, or voluntarily excluded frorn palticipation in this covered
transaction.

e) CONTRACTOR further agrees by signing this agreement, that it will irrclude this clause titled
..CERTIFICATTON REGARDING SUSPENSION, DEBARMENT, INE,LIGIBILITY OR

VOLUNTARY EXCLUSION" without modification in all lor,ver tier covered transactions and in all

solicitations for lower tier covered transactions.

f) Pursuant to 2CFR180.330, the CONTRACTOR is responsible for ensuring that any lower tier
covered transaction complies with certification of suspension and debarment requirements.

g) CONTRACTOR acknowledges that failing to disclose the information reqr-rired in the Code of
Federal Regulations may result in the delay or negation of this funding agreement, or pursuance of
legal remedies, including suspension and debarment.

h) CONTRACTOR agrees to keep proof in its agreement file, that it, and all lower tier
CONTRACTORS or subcontractors, are not suspended or debarred, and will rnake this proof
available to ECOLOGY before requests for reimbursemetrts will be approved for payment.

CONTRACTOR rnust run a search in The System for Award Management and print a copy of
completed searches to document proof of compliance.
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*ffitG
CONTRACT FACE SHEET

For lnternal Routing Use

(lnstructions on lnstructions Tab)

ECOLOGY

Type: Contract

CGP System #:

Contract#: C2500178

Amendment f:
Work Assignment #:

Contractor Statewide Vendor - SWV #: swv0010475-07 EIN:

Contractor Namel Kittitas Countv Public Health

Contract Title / Description / Bid #: pollution Prevention Assistance (PPA) - technical assistance and education outreach to small businesses.

Programl MOO.HWTR

Project Officen Andrew Maher Phone: L2

Secondary Proiect Officer (i.e., Budget Analyst)r Ellen Hafer Phone s64-233-8638

Stafi completed DES Contrqd !!e!n!ng Yes

(check all that apply) fl Goods/Services RCW 39.26 f-l Decision to Contract

f,l lnteragency RCW 39.34 fl DES State Contract s

l'l lr RCW 39.26 l'*l Competitive Bid #

T-l Public Works RCW 39.04 f-l Sole Source #

l-l Arch./Ens. RCW 39.80 i l Direct Buy

fl Other:

OWMBE: (check all that apply) N OMWBE [l WA Small Bus. Tl WA Veteran Bus.

Subcontractor: fl Uses Sub Contractor

AMENDMENT: (check allthat apply) E Time Extension
lncrease

Decrease
Amount of Amendment

[J oth.r'
Total of Contract after
Amendments:

TERM: Start Date 717/2025 End Date: 6l30/2027

How To Encumber and Disburse:

Progra m Budget Manager Completes

contract cost s 125,608.84

Sales Tax (PW only): 5

Total Eligible cost: s 125,608.84

Required information:

MIC (8 char) Fund/EAl Project - Sub-Proj

9M997D10 23N/D10

(Required for Single-year Operating Appropriations &

contracts extending beYond current biennium)

Prior Bien's Current Bl

FY: 2026

Current Bl

FY: 2021 Totals

62,804.42 62,804.42 r-25,608.84

Fiscal Staff: Budget

Budget Total must equal Total Elitible cost

Federolly Funded? No Federol Amount

GL: Subsidiary: Misc:

Remarks:

Date
t/ar-l< T. Gaffney (sign ed:rectrcni:ally) 6/22/tgt5 g7

Contracts

ECY 010-53 Rev 2/2024

Date
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Kittitas County Public Health

Contract/Agreement Review Form

Kittitas County

Public Health
Departtrlent

Today's Date 0710212025 Fil Legal Request # 11654

Fund/Department 1 16-Public Health [.,i'l ngenoa oate

nt lnformation

Bu lnformation

Pass Throu lnformation

Contract/Agreement Agency: Department of Ecology

Contract/Agreement Title: I nteragency Agreement between Department of Ecology and Kittitas County Public Health

End Date: 06130127Begin Date: 07101125

Contract/Agreement #: C250017 8Total S Amount: $125,608.84
Contract/Agreement Summa rY:

The purpose of this agreement is for the contractor to provide Pollution Prevention Assistance

(pPA) Specialist who will provide technical assistance and education outreach to small quantity

generators in an effort to prevent pollution of waters of the state as part of the Pollution

Prevention Assistance Partnershi p.

'I

REGBI\fED,;
AuG-82025 :'::

Bo^ST['33fi$'$nuo'

AP

7 3

Cou nty Prosecutor and Auditor Review and Comment:

Date

.0 '2

rosecutor'sSi ure of

Datere of Audito fficeSigna

1 16 - 615.08.05.334Revenue Code(s)

1 16 - 615,08.05.51 001152001154906154301/531 15Expense Code(s)

Not Checked (reason)fZ ngency is not suspended/disbarred

Agency to Pass Through

Expense CodeAmount to Pass Through

Su b-Contract APProved Date

ADMIN Version;0 Supersedes:0 Date Adopted : t2/ OII 2024 Modified By: Katie Odiaga Approval By: Chelsey Loeffers
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Unique Entity lD

N48GCZ2FJA,47

CAGE/NCAGE

OWP75

SAM.gov

Mailing Address
PO Box 476'15

Olympia, Washington

98504-761 5, United States

Entity lnformation

Expiration Date

Mar 21 ,2026

STATE OF WASHINGTON Active Registration

PhysicalAddress
300 Desmond DR SE

Lacey, Washington

98503-1 27 4, United States

Purpose of Registration

AllAwards

Version

Current Record

BUSINESS INFORMATION

Doing Business As

Department of
EcoloEy

Division Name

{blank}
Congressional
District
Washington 10

Owner

lmnnediate
Owner

URL
https://ecology.wa.g
ov/

Division Number
(blank)

State/Country of
lncorporation
(blank), (blank)

CAGE Legal Business
Name

{blank}(blank)

Registration Dates

Activation Date

lVlar 25, 2025

Submission
Date
Mar 21,2025

lnitial Registration
Date
Jan 3, 2002

Highest Level
Owner

(blank)(blank) Entity Dates

https://sam.gov/entities/view/N 4S3CZ2FJA4TicoreData?status=Active&emrKeyValue=201 6622-1740493756584454 1t3
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