
 
 

APPLICATION FEES: 
 

3335.00 Kittitas County Community Development Services (KCCDS)  
602.00 Kittitas County Department of Public Works 

524.00 
625.00 

Kittitas County Fire Marshal 
Kittitas County Public Health  

$5,086 Total fees due for this application (One check made payable to KCCDS) 
 

FOR STAFF USE ONLY 

 
 
 

COMMUNITY PLANNING � BUILDING INSPECTION � PLAN REVIEW � ADMINISTRATION � PERMIT SERVICES � CODE ENFORCEMENT � FIRE INVESTIGATION 
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Application Received By (CDS Staff Signature): 
      DATE:   RECEIPT # 
_______________________________  __________  _________ 
 
 
   
         
               DATE STAMP IN BOX 

 

KITTITAS COUNTY COMMUNITY DEVELOPMENT SERVICES 
411 N. Ruby St., Suite 2, Ellensburg, WA  98926 

CDS@CO.KITTITAS.WA.US 
Office (509) 962-7506 

Fax (509) 962-7682 
                                                                                                                                                                         

“Building Partnerships – Building Communities” 

 

 
PERFORMANCE BASED CLUSTER PLAT APPLICATION 

(To subdivide property according to cluster platting provisions at KCC Chapter 17.14) 
 

A pre-application meeting is required for this permit.  To schedule a pre-application meeting, complete and submit a “Pre-
Application Meeting Scheduling Form” to CDS.  Notes or summaries from pre-application meetings should be included with 
this application. 
 
Please type or print clearly in ink.  Attach additional sheets as necessary. Pursuant to KCC 15A.03.040, a complete 
application is determined within 28 days of receipt of the application submittal packet and fee.  The following items 
must be attached to the application packet. 
 

REQUIRED ATTACHMENTS 
 
� Eight large copies of plat with all preliminary drawing requirements complete (reference KCC Title 16 Subdivision 

Code for plat drawing requirements) and one small 8.5” x 11” copy 
� SEPA Checklist (Only required if your subdivision consists of 9 lots or more. 
� Project Narrative responding to Questions 9-13 on the following pages. 

 
OPTIONAL ATTACHMENTS 

 
(Optional at preliminary submittal, but required at the time of final submittal) 

� Certificate of Title (Title Report) 
� Computer lot closures 
� TDR Sending Site Certificate
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GENERAL APPLICATION INFORMATION 
 

1. Name, mailing address and day phone of land owner(s) of record: 
 Landowner(s) signature(s) required on application form. 
 
 Name:   _______________________________________________ 
  
 Mailing Address:  _______________________________________________ 
  
 City/State/ZIP:  _______________________________________________ 
  
 Day Time Phone:  _______________________________________________ 
 
 Email Address:  _______________________________________________ 
 
2. Name, mailing address and day phone of authorized agent, if different from landowner of record: 
 If an authorized agent is indicated, then the authorized agent’s signature is required for application submittal. 
 
 Agent Name:  _______________________________________________ 
  
 Mailing Address:  _______________________________________________ 
  
 City/State/ZIP:  _______________________________________________ 
  
 Day Time Phone:  _______________________________________________ 
 
 Email Address:  _______________________________________________ 
 
3. Name, mailing address and day phone of other contact person 

If different than land owner or authorized agent. 
  
 Name:   _______________________________________________ 
  
 Mailing Address:  _______________________________________________ 
  
 City/State/ZIP:  _______________________________________________ 
  
 Day Time Phone:  _______________________________________________ 
 
 Email Address:  _______________________________________________ 

 
4. Street address of property: 
  
 Address:   _______________________________________________ 
 
 City/State/ZIP:  _______________________________________________ 
 
5. Legal description of property (attach additional sheets as necessary): 

_____________________________________________________________________________________________
_____________________________________________________________________________________________ 

 
6. Tax parcel number: _____________________________________________________________ 

 
7. Property size: ____________________________________________________________(acres) 

 
8. Land Use Information: 

 
Zoning:  _____________________  Comp Plan Land Use Designation:  __________________ 

PROJECT NARRATIVE  
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(INCLUDE RESPONSES AS AN ATTACHMENT TO THIS APPLICATION) 
 

9. Narrative project description: Please include at minimum the following information in your description: describe 
project size, location, water supply, sewage disposal and all qualitative features of the proposal; include every 
element of the proposal in the description.  
 

10. Are Forest Service roads/easements involved with accessing your development?  If yes, explain. 
 

11. What County maintained road(s) will the development be accessing from? 
 

12. Have the required TDR Sending Site Certificates been obtained?  If yes, attach copies of the proposed TDR Sending 
Site Certificates. 
 

13. Description of how the proposed Performance Based Cluster Plat (“PBCP”) meets the requirements of Public 
Benefit Rating System, see below. 

a. A minimum of forty percent (40%) of the area within the project boundary must be set aside in open space 
prior to application of the Public Benefit Rating System and must also satisfy the following minimums for 
open space acreage by zone: 

      Rural 3 and 
Ag 3 Zones. 

    
Rural 5 and 
Ag 5 Zones. 

    
Agriculture 20 and 

Forest and Range 20. 

Minimum open 
space acreage. 

  9 acres   15 acres   30 acres 

Open Space Proposed:  (acres) 

b. A minimum percentage of the density bonus must be achieved with a transfer of developments rights. The 
following percentage minimums by zone shall apply: 

      Rural 3 and 
Ag 3 Zones. 

    
Rural 5 and 
Ag 5 Zones. 

    
Agriculture 20 and 

Forest and Range 20. 

Minimum % of density 
bonus with TDR credits. 

  50%   75%   100% 

 
 Minimum Density Bonus with TDR credits Proposed:  (%) 

 
Public Benefit Ratings System Chart 

 

Element Urban Points 
Rural Points or 

Units 
Comments and Requirements 

Transportation 

Roadway Right of Way width 
exceeding County Road 
Standards by >20% to 
Accommodate Future Growth 
and Multi-Modal 
Transportation Needs.  
 

25 0 Urban levels of activity will need to consider 
future needs as growth and population increase. 
There will be more opportunity for Multi-modal 
transportation options in the urban environment.  
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Element Urban Points 
Rural Points or 

Units 
Comments and Requirements 

Incorporate appropriate 
easements and rights of way to 
allow for connectivity between 
developments for motorized, 
non-motorized and pedestrian 
travel. Facilitates grid system 
transportation network.  

0 5 Establishment and facilitation of connectivity 
between developments for all modes of 
transportation will allow for efficient and orderly 
road development. 

Provide for new multi-modal 
access to publicly owned 
recreational lands.  

25 25 Access to public recreation lands has diminished 
as a result of increased development.  Incentives 
to provide access are vital to the public interest.  
Proposed new access points to public lands shall 
be in conformance with requirements as 
identified by federal, state, and local agencies 
having jurisdiction over said public lands.  
Documentation demonstrating such shall be 
submitted as part of the project application. 

Open Space 

Place 41% to 75% of site in 
open space for perpetuity.  

0 41-50% = 10 
51-55% = 11 
56-60% = 12 
61-65% = 13 
66-70% = 14 
71 – 75% = 15 
 

Significant long term benefit in rural areas. 
Minimizes options for redevelopment in urban 
areas. 

Create urban redevelopment 
areas using open space.  

35 0 Allows for redevelopment in urban areas not 
currently served by urban services. 

In rural areas provide for open 
space connectivity with 
existing public lands, resource 
lands, or adjacent open space 
protected in perpetuity. 
 

0 25 Open space provides the greatest public benefit 
when combined with adjacent open space to 
create larger tracts of contiguous resource land. 

Wildlife Habitat 

Connectivity of Wildlife 
Corridors  

0 15  Development of open space is most effective if 
done with adjacent open space lands in mind. 
Development of wildlife corridors provides 
maximum benefit from open space creation. 
Proposed wildlife corridors shall be consistent 
with the requirements of the Washington State 
Department of Fish and Wildlife. Documentation 
demonstrating such shall be submitted as part of 
the project application.  New dedicated wildlife 
corridors shall be designated as open space for 
perpetuity in order to be awarded bonus density 
points. 

Wetland and riparian areas, 
setbacks, wetland, riparian 
areas and habitat enhancement 
and creation beyond 
requirements of CAO. 
 

10 5 Provides for replacement of historic loss of 
wetlands, habitat, riparian and aquifer recharge 
areas. 
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Element Urban Points 
Rural Points or 

Units 
Comments and Requirements 

Health and Safety  

Community septic system.  0 10 Minimizes individual drain fields and ensures 
maintenance of system. 

Reclaimed water system.  50 50 Reduces use of domestic water supplies for 
irrigation and stream flows.  

Recreation:  For specific uses see KCC 17.14 

Development of passive 
recreational facilities: ie: bird 
watching, picnic areas. 

5. 5 Provides limited recreational use.  Passive 
recreational facilities shall be available for public 
use (not limited to private landowners within the 
development) to be awarded points. 

Development of active 
recreational facilities ie: trails, 
ball fields, tennis courts, 
outdoor riding arenas. 

10 
An additional 10 
points shall be 
awarded for active 
recreational 
facilities that 
connect with 
adjacent facilities. 
 

10  An additional 10 
points shall be 
awarded for active 
recreational facilities 
that connect with 
adjacent facilities. 

Provides for increased opportunity for recreation.  
Active recreational facilities shall be available 
for public use (not limited to private landowners 
within the development) to be eligible for points 

Development of formal 
recreation facilities available 
for general public use, ie: 
pool, clubhouse, golf course, 
indoor riding arenas. 

15 15 Provides for increased opportunity for recreation 

  Development of community 
gardens for residents within 
the development. 

10 10 

Provides for increased opportunity for recreation 
and a local food source.  The ground area, 
excluding any area used for community garden 
buildings or structures, shall be a minimum of 
.25 acre or 10,000 square feet.  The community 
garden shall be served by a water supply 
sufficient to support the cultivation practices 
used on the site. 
 

Conservation of Farm and Forest Land 

  Purchase of residential 
development rights pursuant to 
KCC 17.13. 

0 Number of units is 
directly related to the 
number of residential 
development rights 
transferred pursuant 
to KCC 17.13. 

Permanent conservation of rural farm and forest 
land through acquisition and extinguishment of 
the development rights on lands designated as 
"sending sites" pursuant to KCC 17.13. 

 
 

AUTHORIZATION 
 

14. Application is hereby made for permit(s) to authorize the activities described herein.  I certify that I am familiar with 
the information contained in this application, and that to the best of my knowledge and belief such information is 
true, complete, and accurate.  I further certify that I possess the authority to undertake the proposed activities.  I 
hereby grant to the agencies to which this application is made, the right to enter the above-described location to 
inspect the proposed and or completed work. 

 
All correspondence and notices will be transmitted to the Land Owner of Record and copies sent to the authorized 
agent or contact person, as applicable. 
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Signature of Authorized Agent:    Date: 
(REQUIRED if indicated on application) 
 
X________________________________________  _______________ 

 
Signature of Land Owner of Record    Date: 
(Required for application submittal):  
 
X_________________________________________  _______________ 
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