KITTITAS COUNTY
2012 Preliminary Budget Narrative

UPPER KITTITAS COUNTY DISTRICT COURT

Department
2010 2011 2012
B ACTUAL BUDGET PRELIMINARY
Expense Budget Totals $735,415 $652,138 $729,807
Revenue Budget Totals $649,000 $743,295 5751.546

Department Mission: Upper Kittitas County District Court’s mission is to provide excellent
customer service to those we serve within our jurisdiction. Included among those we serve are
the citizens (both in-county and out-of-county}, defense attorneys, law enforcement agencies
and the various County departments within our Court’s jurisdiction. Our mission is to attend to
all court matters expeditiously, professionally, responsively, efficiently and with the highest
level of service. In view of the fact that Upper Court’s staff is highly trained to deal with the
daily issues addressed in the judicial system, we continue to take pride in cases being filed,
scheduled and disposed of within the time frame established by Court Rules.

Department Goals: Upper Kittitas County District Court’s primary goal for 2012 is to have our
current building remodeled now that it has been purchased by the County. Remodeling of the
building will make the maintenance and operation of the building more efficient. The Court’s
second goal is to build and informational website with the assistance of Information Services.
We would like to have information and forms available on-line to the public. This will save
clerical time. The Upper District Court continues to aspire to transition our file to a paperless
system.

Department Services: Upper Kittitas County District Court has Criminal Jurisdiction concurrent
with the Superior Court over misdemeanors and gross misdemeanors. District Courts may also
conduct preliminary hearings in felony cases and it may take recognizance, approve bail and
arraign defendants held within its jurisdiction on warrants issued by other courts of limited

jurisdiction.

The Upper Kittitas County District Court hears Small Claims and has jurisdiction over matters
filed in this department when the controversy is $5,000 or less. The Civil Department has
jurisdiction up to and including $75,000.
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The Upper Kittitas County District Court staff is required by statute to assist those seeking
assistance under the Small Claims statute. Instructions and forms are provided by staff and the
claimant is assisted through all points of the proceeding to final judgment.

The Upper Kittitas County District Court staff also assists petitioners seeking relief under
statutes that provide for protection from unlawful harassment as well as domestic violence. As
with small claims, instructions and forms are provided and the petition is assisted throughout
the process.

The Court s required to keep uniform records of each case filed and the proceedings held in
each case. The Court is also required to collect and remit fines, costs, fees, and forfeitures to
both the Kittitas County Treasurer and the State of Washington, while accounting for ali funds
received and disbursed. We are further charged with providing information to the public within
the access to court records rule.

If a defendant does not speak English, the court is required to provide interpreter services.
Currently one employee of the district court speaks fiuent Spanish. In addition, the Upper
District Court uses interpreter resources available at Central Washington University and the
telephonic “Language Line” to assist with languages other than Spanish. Using these assets
over the past years, the Upper District Court has saved a significant expense to Kittitas County.

The Upper and Lower District Courts share an unusual (but not unigue) need for court staff over
and above what might be expected for district courts in a county with a population of less than

40,000. This need is driven by the fact that the two courts handle tens of thousands of cases
generated by the major interstate freeways bisecting Kittitas County.

To the extent the Kittitas County finds itself needing to reduce the number of county
employees to balance its budget, the BOCC should be aware that a reduction in district court
staff is likely to result in a significant drop in court revenue. This is because the only significant
“revenue generator” for the courts are the many traffic infractions filed with the two courts.
However, while traffic infractions are important money generators, they are the least critical
cases (in terms of public safety) filed by Kittitas County law enforcement officers. Because
traffic infractions are inherently less important than criminal cases {in terms of public safety)
and because state and federal law require criminal cases to have precedence over civil
infractions, a reduction in district court staff would be felt first in the timely processing of traffic
infractions. While a loss of a single district court clerk might save a small amount of money in
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wages and benefits, the loss of a single court clerk in either court would have significant impact
on court revente,.

The Upper Kittitas County District Court also houses the Cle Elum Municipal Court and the
Roslyn Municipal Court. The workload for both Municipal Courts is performed by the Upper
Kittitas County District Court staff. This includes every aspect from filing of infraction/citation,
tracking through the proceedings, and collection of revenue.

Department Accomplishments: Upper Kittitas County District Court continues to collect
outstanding debt through our contract with Washington Collectors.

Upper Court actively participates in the Driving While License Suspended 3™ Degree
diversion/relicensing program. This program enables unlicensed drivers to participate by
reinstating their driver’s license within ninety (90) days of entry into the program and pay a
$100.00 administrative fee. When successfully completed the charge is dismissed. The
diversion program alleviates scheduiing trials and prosecution man-hours of cases when
defendants complete successfully.

The Court actively participates in ongoing enhancements offered by the Administrative Office of
the Courts. One enhancement is BOX!. These queries are used in the preparation of forms
necessary for courtroom proceedings. Information (both participant and case) is retrieved
directly from the AOC BOXI-Enterprise Data Warehouse, saved as a Data File and merged into
the Courtroom documents. The creation and use of BOXI queries have resulted in both clerical
time savings (2-3 hours weekly) and 100% accuracy as the information is no fonger manually

input.

Department Savings: With the purchase of the Upper Kittitas County District Court, the court
will no longer have the $8,600.00 monthly rent expense.

The Upper Court is transitioning to paperless, we currently scan all files and email the file to the
Prosecutor’s Office and Lower District Court saving paper, copy machine use, and postage.

The Upper Court receives inquires/paperwork from defendants’ by email. All email inquiries
are responded to by email, thus saving paper, envelopes, printer use, and postage.
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Department Needs for 2011: The District Court is requesting an increase in the Judge’s Salary

to 73% of a full-time judge. The Court has received the Judicial Needs Statistics from the
Administrative Office for the Court and the Upper District Court Judicial needs are estimated at
77% for 2612 based on 2010 filings and court activity (Judicial needs for 2012 not released until
October 2011). These need estimates represent the estimated number of judge positions
needed as required by RCW 2.56.030(11). In 2011 the Salary was adjusted from 65% to 69%
{4%) due to budgetary restrictions. We are asking to increase to 73% for 2012 {4% increase).

The Upper District Court may have additional expenses for the anticipated remodel of the
Upper Kittitas County District Court Building,

Description of 2012 Preliminary Budget Request Increases:

01 3252005 UNIFORM CLOTHING For purchase of new Judiciat Robe S500

01 3253561 MINOR OFFICE EQUIP For purchase of new chairs for Judge’s Bench $1,500
and one clerk in Office,

01 3254106 SPECIAL LEGAL SERVICES Pursuant to RCW 10,101 it is Washington §22,751
State’s Constitutional duty to guarantee the
right to counsel

01 3254109 PENALTIES & ASSESSMENTS $100
01 3254112 BANKING FEES SIOO
013254127 CONTRACT SHREDDING Court did not have shredding services in $500

2011. Needed for 2012,

01 3254201 TELEPHONE Anticipated increase in fees S200

013254301 TRAVEL Current travel cost is .555 cents per mile. $1,000
Upper District Court does not have a vehicle
avaitable for travel to mandatory meetings.
Employees are required to use their own
personal vehicles for county travel,

01 32549805 PRINTING & BINDING Pue to increase cost of printing forms. S500

01 3254801 BUILDING REPAIR/MAINT Anticipated additional cost of snow-removal $1,000
services as the City of Cie Eium will no longer
be a tenant and provide snow-removal

services. |
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Please use one form for each reguest

Kittitas County
Asset Request
Budget Year 2012

Fund Department: General Fund

Budget Account Number: 001 3253561
Amount $1,500.00

This form is to be used for any piece of furniture, office equipment, machinery, software or
computers, etc that has a value that exceeds $500.00. The amounts on this form justify
the amounts indicated in your budget under the 535 minor 564 capital accounts.

Type of Equipment: Chair for Judge’s Bench, Chair for Clerk
New or Replacement: Replacement :

Justification for Request:

The Upper Kitlitas County District Court is requesting replacement of the
chair for the Judge’s Bench and one clerk. Current chairs are worn and in
need of replacement.

Auditor's notes: 535 Minor [
564 Capital O
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