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KITTITAS COUNTY

BOARD OF COUNTY COMMISSIONERS

RESOLUTION NO. 2006- ! 1 7

A Resolution adopting Central Services Simplified Indirect Cost Allocation
Plan for Year Ended December 31, 2005

WHEREAS, Kittitas County receives Federal Grant Dollars, and

WHEREAS, according to the United States Office of Management & Budget,

Circular 87, Kittitas County needs to adopt a Central Services Simplified Indirect Cost
Allocation Plan, and;

WHEREAS, the County Auditor has determined the Indirect Cost Rate to be

13.81%, based on the distribution base of direct salaries & wages of each department/fund,
and;

WHEREAS, the attached documentation shows the calculation of the Indirect Cost
Plan for Kittitas County as per the requirements for OMB Circular 87.

NOW, THEREFORE BE IT RESOLVED that the Board of County
Commissioners adopts the Indirect Cost Rate for Kittitas County at 13.00%, based on the
distribution base of direct salaries & wages, for federal grant reimbursement.

ADOPTED this 19™ day of December, 2006

BOARD OF COUNTY COMMISSIONERS
KITTITAS COUNTY, WASHINGTON
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oA David B. Bowen, Chairman
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Alan Crankovich, Vice-Chairman
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Perry Huston, Commissioner
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Kittitas County
Central Services
Simplified Indirect Cost Allocation Plan
For Year Ended December 31, 2005

NARRATIVE

In order for the county to comply with federal regulations OMB Circular 87, Kittitas County
has to adopt a simplified Indirect Cost Allocation Plan.

Each county department/fund is listed showing the total 2005 actual expenses. The
distribution base is the direct salaries & wages of each department/fund.

The departments are divided into 2 categories: Indirect Functions that Provide Services
to the Service Providing Units and Departments that Provide Direct Services to the Citizens of the
County. The Indirect functions are departments that provide Central Services to each county
Department. The other Departments provide services directly to the citizens. Those departments
may have some indirect costs. The explanation of each of these services is listed below.

DEFINITIONS

All Other Direct Costs — the amount remaining from total costs less unallowable costs, indirect

costs and direct salaries & wages.

Central Service Cost allocation plan — means the documentation identifying, accumulating, and

allocating or developing rates based on the allowable costs of services provided by a

governmental unit on a centralized basis to its departments and agencies. The costs of these

services may be allocated or billed to users.

Department — all County Departments and/or County Funds.

Direct Salaries & Wages — the 2005 fiscal year end salaries & wages for each department

Indirect Costs — are those costs incurred for a common or joint purpose benefiting more than one

cost objective

OMB Circular 87 — United States Office of Management & Budget, establishing principles and

standards for determining costs for Federal awards carried out through grants, cost
- reimbursement contracts, and other agreements with governmental units.

Total Costs — the 2005 fiscal year end actual expenses.

Unallowable Costs — costs defined by OMB Circular 87.

INDIRECT FUNCTIONS

Auditor — Accounting

The Accounting Division is responsible for the Budgeting, Auditing and Accounting for the
county. The total Auditor's Accounting Division 2005 actual expenses were $260,671.03. The
accounting division audits the vouchers and payrolls, and processes the warrants for the junior
taxing districts. The allocation for the amount of time the accounting divisions spends on the
junior taxing district is 10% of the total warrants issued. The amount of salaries and benefits
allocated, as an indirect cost is 90%. All other operating expenses were allocated at 100%. The




amount of unallowable costs are $21,127.32, which includes salaries reimbursed by other funding
source.

Computer Services

Computer Services is responsible to maintain the county computer equipment and
software for all departments. Total 2005 actual expenses for Computer Services were
$412,730.54, of the expenses $26,393.93 are unallowable costs. These unallowable costs
include the following:

Professional Services Arcimsa $ 3,500.00
Telephones — 8 modem lines $ 657.87
T-1 Line to Cle Elum — Upper County Line $ 5,638.06
VPN Expenses (Reimbursed) $ 1,404.00
Operating Rental Leases $ 4,387.50
Software Maintenance $ 2,855.18
Intergovernmental Payments — I-net $ 7951.32

Total Unallowable Costs $26,393.93

Communications

The Communications Department is responsible for the County’s postage machine; the
county’s phone system and the copier, which is located in the auditor’s office. Total 2005 actual
expenses for Communications were $119,722.62, of the expenses $101,468.45 are unallowable
costs. These unallowable costs include the following:

Paper — purchased for the copier $ 161464
Telephone — DIS for Scan line $ 17,910.75
Postage — postage reimbursement $ 80,036.00
Equipment Maintenance — copier $ 1,907.06

Total Unallowable Costs $101,468.45

Facilities Maintenance

The total 2005 actual expenses for the maintenance department were $1,680,826.65.
The maintenance department is responsible for the Courthouse, Sorensen Building, Berry’s
Building, County Jail, County Fair Facilities, a county rental house and the General fund motor
pool. The maintenance department also assists the other county departments with buildings. We
have the department broke down in 8 different divisions.
Courthouse — The 2005 actual expenses for courthouse were $445,942.43 with $7,360.41 as
unallowable expenses. The unallowable expenses are as follows:

Salaries reimbursed by other sources ; $ 198.39
Projects for trailhead and parking lot $7.162.02
Total Unallowable Costs $7,360.41

Courthouse Roofing Project — The 2005 actual expenses for the roofing project is $490,626.52.
This project was funded by a grant and other funding source, so the costs are unallowable:

Rental House — The 2005 actual expenses were $205.29 and the rents received covered the
expenses, therefore the entire amount is unallowable.

Sorensen Building — The 2005 actual expenses were $52,119.41 and the rents received covered
the expenses, therefore the entire amount is unallowable.

Berry’'s Building — The 2005 actual expenses were $126,755.88. We currently seek
reimbursement from rental departments for the actual lease payments that we pay out in the
amount of $102,000.00. This is the only unallowable cost in the Berry’s building.

Jail — The 2005 actual expenses are $102,212.33. All costs are unallowable costs in the jail
expenses.

County Fairground Facility — The 2005 actual expenses were $448,397.99, with all costs being
unallowed as they are charged out for usage with the County Fair.




Human Resource

The Human Resource Department administers various programs involving recruitment,
compensation, benefits, collective bargaining, and personnel policy. The 2005 actual expenses
are $169,901.04. The Human Resource Department has a county pool car in their expenses and
these have been backed out. Also, HR is responsible for Civil Service and these costs are
unallowable as they only represent the Sheriff's office. The amounts for unallowable costs are
as follows:

Wellness activities $ 3,938.62
Civil Service $17,137.52
Total Unallowable Costs $21,076.14

DEPARTMENTS THAT PROVIDE DIRECT SERVICES

Auditor- Administration

The total Auditor’'s Administration 2005 expenses are $67,057.60. The Auditor is
responsible for 5 divisions; Accounting, Recording, Vehicle Licensing; Elections and Voter
Registration. There are 14 employees in the office. During 2005, the accounting staff had 6 full
time employees, which is 36% of the entire auditor’s staff. The total expenses were distributed by
the 36% except the telephone costs were figured at $15.92 per line per month, plus $3.00 per
month for voice mail, for a total of $213.12. The amount for the indirect allowable costs is
$23,337.82.

Facilities Maintenance — Motor pool
The facilities maintenance expenses for the motor pool was $14,518.80. The 2005

amount of direct usage for auditor's accounting, human resource, computer services and
maintenance is $2,323.34.

Non-Departmental

This department’'s expense for 2005 is $722,496.39. The only indirect cost from this
department is for the state auditor, which audits the accounting department. The costs that the
state auditor performs on specific funds are billed directly to those funds.

Treasurer

The County Treasurer is responsible for the collection of the taxes, receipting of all
county money from all departments/funds and the redemption of all county warrants. The only
amounts allowed for indirect costs are 49.74% of the warrant clerk and 38.62% of the Revenue
Deputy. The 49.74% of the dollar amount of warrants issued by the county only. 50.26% was
issued by the junior taxing districts including the school, fire, water, PUD, SPUD and weed
districts. The Revenue Deputy collected 38.62% of the county receipts, 61.38% is the amount of
receipts for the junior taxing districts. The total amount of allowable direct costs for the Treasurer
is $27,516.76.

Computer Replacement

The total computer replacement 2005 expenses were $166,134.47, of this amount
$18,629.90 was the amount of direct purchases for auditor’s accounting; human resource and
computer services.
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